Additional Services
Ancillary Service Endorsements

Quick Service
Guide

For a detailed description of USPS actions, see 507.1.5. For Periodicals, see 507.1.5.2.

Mailer Endorsement Priority Mail and
and USPS Action First-Class Mail Standard Mail Package Services

Address Service Fiequested2
Forwarding and return. New separate
address notification provided.

Months 1 through 12: mailpiece Forwarded at no charge. Forwarded at no charge. Forwarded locally at no charge; forward
forwarded; notice of new address out of town as postage due.

provided, address correction fee

charged.

Months 13 through 18: mailpiece Returned at no charge. Weighted fee charged.3 Return postage charged at appropriate
returned with new address attached. single-piece price.

After 18 months or if undeliverable at  Returned at no charge. Weighted fee charged.‘2 Returned if undeliverable or if addressee
any time: mailpiece returned with refused to pay postage due. Forwarding
reason for nondelivery attached. (where attempted) and return postage

charged at appropriate Package Services
single-piece price.

Return Service Requested
No forwarding, only return. New
address notification provided.

Mailpiece returned with new address  No charge. Appropriate single-piece Return postage charged at appropriate
or reason for nondelivery attached. First-Class Mail or Priority single-piece price.
Mail price charged.

Change Service Requested®*

No forwarding or return. New address Manual notice: N/A. Manual notice: $0.50 ea. Manual notice: $0.50 ea.
notification provided. Electronic notice: $0.08 ea. Electronic notice: $0.25 ea. Electronic notice: $0.25 ea.
Separate notice of new address or Automated letters: Automated letters:

reason for nondelivery provided; | first two notices—$0.00 ea. M first two notices—$0.03 ea.

mailpiece disposed of by USPS. B additional—$0.06 ea. W additional—$0.18

Forwarding Service Requested
Forwarding and return. New address
notification provided only with return.

Months 1 through 12: mailpiece Forwarded at no charge Forwarded at no charge. Forwarded locally at no charge; forward
forwarded. out of town as postage due.

Months 13 through 18: mailpiece Returned at no charge. Weighted fee charged.2 Return postage charged at appropriate
returned with new address attached. single-piece price.

After 18 months or if undeliverable at  Returned at no charge. Weighted fee charged.? Returned if undeliverable or if addressee
any time: mailpiece returned with refused to pay postage due. Forwarding
reason for nondelivery attached. (where attempted) and return postage

charged at appropriate Package Services
single-piece price.

JAMES WARRICK P.resorted .
RUSS GALLERY LTD First-Class Mail .
4016 MAIN ST ADDRESS SERVICE REQUESTED3 U.S. Postage Paid
FORT WORTH TX 76133-5559 Fort Worth TX
Permit No.1

1
ADDRESS SERVICE REQUESTED ADDRESS SERVICE REQUESTED?

ADDRESS SERVICE REQUESTED?

JOHN DOE
10 ELM ST
ANYTOWN WA 98765-4321
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New Address Standards

New standards for the delivery address on
commercial flats specify:

* Minimum type size
= Horizontal and vertical character spacing
= Placement within the top half of the mailpiece

New Address Standards for Commercial Flat-Size Mail
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Address Placement

The new placement standards apply to all
Periodicals, Standard Mail, and Package
Services flats mailed at presort, carrier
route, and automation prices.

They do not apply to First-Class Mail!

New Address Standards for Commercial Flat-Size Mail
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Address Placement

The delivery address must be entirely within
the top half of the mailpiece.

New Address Standards for Commercial Flat-Size Mail



Address Placement — Unenclosed Flat
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Front or Back of Piece

New Address Standards for Commercial Flat-Size Mail

Address can read right or left
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Front or Back of Piece
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Address Placement

The “top” is:

* Either of the shorter edges on enveloped or
polywrapped pieces, and on all Carrier Route

(or ECR) Saturation pieces.

* The upper edge when the spine is placed on the
right-hand side of an unenclosed piece.

New Address Standards for Commercial Flat-Size Mail
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