City of Portland
Prime Contractor Prequalification
Application Instructions

1. INTRODUCTION:
In accordance with the statutes of the State of Oregon, every public contracting agency contemplating receiving
bids for and awarding any contract for a public improvement, may require any prospective bidder to submit a full
and complete statement concerning that bidder’s equipment and experience in constructing public
improvements.
Prequalification with the City of Portland is required of all prime contractors bidding on most public improvement
projects with an engineers estimate of $250,000 or greater, as specified in Chapter 5.34.510 of the City Code.
The City of Portland has prepared this application and questionnaire forms, and has prescribed them as the
prequalification forms which must be executed and submitted for the use of the City of Portland in determining
the qualifications of prospective bidders and in assigning bidding limits as to the size and kinds of projects for
which the prospective bidder may submit bids. The most current application form must be submitted.
2. FILLING OUT APPLICATION
Applicants may submit their own computer-generated forms provided the layout and required information meets
the City’s application’s requirements. It is the responsibility of the applicant to provide all requested
information and materials. Failure to do so will delay the review of your application and may be grounds
for denial of prequalification.
Upon receipt of your company’s application, it will be reviewed for completeness. If additional information is
required, we will notify the applic. The City of Portland reserves the right to request additional or
supporting documentation, including but not limited to additional project history, safety records, OSHA
violations or Experience Modification Rates. If the City does not receive the requested information within 30
days of request, your company’s application will be considered inactive which may require that you begin the
process again. The date on which all required information has been received by Procurement Services,
will be considered the receipt date of the prequalification application. (per OAR 734-010-0240 (4))
All answers and entries must be specific and complete in detail. The City does not give a “blanket”
prequalification. The application is reviewed for each class of work requested. Request prequalification only for
the classes of work your company performs with its own forces; not work that your company has subcontracted
out.
For classes 9, 10, 19, and 20, the City of Portland review focuses on Prime Contractor experience and project
history in their evaluation.
Project history must be included for all classes of work requested. If projects include more than one
class of work, they must be broken out by dollar value per class of work, per project. See example
below:
Project
#1
a.

Owner Name, Address,
Project Contact Name & Phone #

City of Gresham
1333 NW Eastman Parkway
Gresham, OR 97030
Sam Johnson 503-572-4777
Prime Contractor or Architect/Engineer
Name & Phone No.

City of Portland
Work Classes

2
8
11

Contract $ Value
(broken out per
class)

$400,000
$1.5M
$3.5M
Description of work you performed

Month & Year
Completed

March 2011

Prime, Sub
or Joint
Venture

Prime

Project Location
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b.

John Smith Contractors
Bill Johnson, Manager
503-635-7000
billj@jsmithcontractors.net

Construction of approx 18,000 LF of
24” diameter welded steel water
transmission piping. Installation of
control valve in an existing vault.
Repair & replacement of 8000 LF 30”
sewer pipe in downtown Gresham.
1500 LF road reconstruction.

rd
SW 3 & Main
Downtown Gresham, OR

If your project history is not itemized as shown in this example, it may affect the amount for which the
applicant will be prequalified.
3. REQUIRED SURETY LETTER
A letter from applicant’s Surety Company indicating company’s per project and aggregate bonding capacity for
Bid, Payment and Performance bonding must be submitted with your Prequalification Application or
Prequalification Renewal.
4. GENERAL PREQUALIFICATION
A contractor who has been prequalified with the City of Portland for projects of a given size and kind, will usually
remain prequalified until the date assigned by Procurement Services. Unless a contractor is otherwise notified
by the City, they will be permitted to submit bids for any and all projects within their prequalified bidding limits
until their expiration date, at which time the contractor must renew their prequalification.
Prequalification applications submitted without being designated for a Bid Specific project, advertised for bid by
the City, will be considered as a general prequalification application and processed pursuant to ORS 279C.430.
Notice of prequalification status will be given within thirty (30) days of receipt of the application,
provided the application is complete.
5. PROJECT SPECIFIC PREQUALIFICATION
A Project Specific prequalification application must be received by Procurement Services at least ten (10) days
prior to the date of the bid opening for which the applicant intends to submit a bid. If a Project Specific
prequalification application is submitted less than ten (10) days prior to the date of bid opening, the application
may be processed or rejected at the City's sole discretion pursuant to City Code 5.34.510 (F).
SPECIAL PREQUALIFICATION
There are some Construction projects that require additional experience, expertise, or equipment that is outside
of the criteria necessary for prequalification in one of the City’s general classes of work.
For these projects, the special prequalification application will be included in the BID documents. Contractors
wishing to be specially prequalified to bid on the project must complete the special prequalification application
and submit it by the date and time stated in the BID documents, to assure the review is completed in time for
bid preparation and submission. When the City requires a special prequalification for a specific project, all
prospective bidders must submit the prequalification application.
6. REQUEST FOR CLARIFICATION TO RE-CONSIDER THE CITY’S DETERMINATION OF
PREQUALIFICATION
If your company was denied prequalification or received bidding limits lower than the amount requested in a
class of work, either for an annual prequalification or for a specific project (provided the application was
submitted within the prescribed time limits prior to the scheduled bid), you may request clarification of a
Prequalification decision and submit additional information in support of a request for re-review. If you can
show materially improved ability in a class of work, you may submit documentation for review at any time during
the year you are prequalified.
7. APPEALS
If an applicant has been denied prequalification that applicant may appeal their total or partial prequalification
denial in pursuant to City Code 5.34.750 and ORS 279C.445. The applicant must submit written appeal to the
City within three (3) business days after receipt of the City’s prequalification status notification. Appeals must
include basis for the appeal and be addressed and delivered to the Chief Procurement Officer.
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8. CHANGES
Requests for revision of prequalification limits for any contractor will be considered whenever the contractor
can provide documentation showing materially improved ability, but not more often than once every three
months.
With or without a request from the prequalified contractor, the prequalification standing and any limitation on
class of work or size of project may be reviewed by the City and increased or decreased as found appropriate.
The prequalified contractor will be notified in writing of any such revision.

9. CONFIDENTIALITY
All prequalification information submitted by applicants shall be public record and subject to disclosure
pursuant to the Oregon Public Records Act (ORS 192.410 et seq.), except such portions of the
prequalification for which the applicant requests exception from disclosure consistent with Oregon Law.
Financial, trade secret or proprietary information will be kept confidential (e.g. bonding limits).
If a public records request to review a company’s prequalification application is made, the City will notify
the applicant company of the request before releasing any records.

The City of Portland reserves the right to request additional or supporting documentation.
Applications will not be considered complete until all requested documentation
has been received by the City.

Be sure to save a copy of your application for your own records.
Then email, fax, hand deliver or mail this application, along with your Surety Letter to:

City of Portland – Att: Prequalification Program
Procurement Services
1120 SW 5th Ave, Suite 750
Portland OR 97204
FAX: 503-823-6865
EMAIL: Louise.Tamiesie@portlandoregon.gov

Hardcopy, FAX or EMAIL copies will be accepted.
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