City of Portland Sustainable Procurement Program
Waste Minimization – Example Specifications

Event/Job-Site Waste

Example 1: Nuisance Abatement (can also be used for landscaping services) 

[Technical Requirement]  All cut material shall be recycled. Contact Metro for information on yard debris or land clearing debris recycling facilities at 503-234-3000.  Disposal of all other debris shall be handled according to the following hierarchy, subject to debris type and condition: 1.) salvage, 2.) recycle/compost, and 3.) disposal. The Contractor must furnish a copy of salvage/recycling/disposal receipts if and when requested by the City.
Example 2: Event Coordination Services 
1. Technical Requirements

a. Water shall be provided in bulk water coolers for volunteers/attendees to fill their re-useable/refillable water bottles.
b. Co-mingled materials and glass recycling containers shall be made available in high-traffic event areas.  At a minimum, materials accepted for recycling must include paper, newspaper, cardboard, glass, container/bottle plastics and aluminum cans.
c. If applicable to the event, compost containers shall be made available for collecting food waste  for composting.  In such cases, Cedar Grove accepted or BPI certified compostable foodservice ware shall be used in lieu of disposable foodservice ware.
d. If applicable to the event, excess food shall be donated.  More information on how to donate food is available from the Fork It Over program.

e. The successful vendor is responsible for coordinating all event related recycling and compost hauling/removal services in addition to garbage hauling services.
f. All reports shall be submitted electronically in Word and/or PDF formats.

2. Evaluative Criteria

a. Describe specific actions your firm will take to prevent and minimize event related waste.
Recyclable Packaging or Report Submittals
Example 1: Report Submittals 

[Technical Requirement]  The successful Proposer shall provide deliverables electronically in a format mutually-agreed upon with the City.  Any hard-copy submittals shall be double-sided and on a minimum 30% PCW recycled content paper to the extent possible.  Hard-copy submittals shall be presented in readily recyclable bindings (no plastic covers or dividers). 
Example 2: Packaging 
[Technical Requirement] All shipping and individual product packaging shall be readily recyclable at City facilities. NOTE: the City does not have the capability to readily recycle Styrofoam®, molded plastics, or plastic film.
Producer/Manufacturer Take-Back

Example 1: Manufacturer Take-Back of Air Supported Structure  
[Technical Requirement] Bidders shall arrange for the collection and recycling of the entire air structure at the end of its useful life by either the original manufacturer or a responsible third party.  The manufacturer shall be responsible for the cost of collecting and recycling the air structure.  Bidders must ensure that entire air structure is sent to a licensed recycler that can provide documentation that the air structure is recycled in a manner that is socially and environmentally responsible.   To ensure the air structure is recycled according to these requirements, bidders shall ensure that directions on how to arrange for recycling the air structure (including manufacturer name and recycling contact information and a no-cost to City statement) are permanently attached or adhered to the surface of the air structure in a place where it will obviously be viewed by whomever would deconstruct the structure at the end of its useful life.    As part of the bid submittal, bidders shall provide a description of the collection and recycling program (e.g. collected/recycled by who, location, what happens to each type of material) that will be used to satisfy this requirement, including a copy of the recycling directions that will be adhered to the air structure.
Example 2: Manufacturer Take-Back of Electronics 
Technical Requirement: 
1. Any contractor or OEM sponsored product take-back recycling program must utilize e-Stewards certified recyclers and be offered at no additional cost to the City.  
2. The successful vendor shall provide monthly recycling reports to the City project manager detailing the quantity of products recycled by product number.
Evaluative Questions:

1. Does your firm or the OEM offer a product take-back recycling program?  If so:
a. Identify which products are included in the take-back recycling program
b. Identify which e-Stewards certified recyclers are utilized for the recycling program (recycler name and location)

c. Provide the instructions for how customers submit products for the take-back recycling program
2. Do all of your firm’s or the OEM’s products come in packaging that is readily recyclable in a typical office recycling program? NOTE: the City does not have the capability to readily recycle Styrofoam®, molded plastics, or plastic film.
a. If no, by what date do you plan to eliminate difficult-to-recycle packaging?

Example 3: Take-Back of Furniture

Technical Requirements: 

1. The successful vendor shall provide pick up and recycling services for existing readily adjustable work surfaces being replaced, if so desired by bureau coordinator or other City employee responsible for bureau equipment.  Additional removal/recycling services for unwanted furniture items not being replaced are desirable.
2. All shipping and individual product packaging shall be collected by the delivery company for reuse/recycling and/or readily recyclable at City facilities. NOTE: the City does not have the capability to readily recycle Styrofoam®, molded plastics, or plastic film.
3. The successful vendor shall provide quarterly waste management reports for all items picked-up and removed from City locations. Reports shall be delivered electronically to the City project manager in a Microsoft Excel compatible format. The report shall include:

· Date of Removal

· Address of Removal Location

· Description of Item Removed

· Quantity of Item Removed

· Landfill or Recycle or Reuse/Salvage?

· Destination Facility, incl. City & State (Name of landfill, recycler, or reuse facility)

· Weight (lbs) of Each Item (estimate)

· Total Weight (Each Weight x Quantity)

Evaluative Questions:

1. Describe how your firm will provide pick-up and recycling services for existing adjustable work surfaces. Specifically address:

a. Who will provide the pick-up service and how the process works (e.g. who does the City contact for pick-up service and when). Address whether the pick-up and recycling service applies to all brands/manufacturers and types of existing furniture.

b. List the associated costs, if any, for the pick-up services. Address whether an equivalent order for new products is required for pick-up/recycling services.

c. Confirm that your firm or your subcontractor will provide waste management reports as described in Part I, Section B.4.

d. Describe how products will be reused or recycled and by whom (name & location of firm).
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