




















Contractor shall not issue any news release or public announcement pertaining to this Price Agreement or the
project without prior written approval of the City, which may be withheld in the City’s sole discretion. A minimum
of three (3) business days notice is required for a response to a request for such approval. If approval is not
issued within the three (3) business day period, the request shall be deemed denied.

41. INTERGOVERNMENTAL CO-OPERATIVE PURCHASING: The Contractor having submitted a
proposal agrees to extend identical prices and services under the same terms and conditions to all public
agencies. Quantities stated in this Contract reflect the City of Portland usage only.

A public agency wishing to purchase items will execute its own price agreement with the awarded Contractor for
its requirements. The Contractor shall provide quarterly usage reporting of the City of Portland and that of other
public agencies. The Contractor, by written notification, may decline to extend the prices and terms of this Price
Agreement to any and/or all other public agencies.

42. UNIFORM COMMERCIAL CODE: The provisions of this Price Agreement are not to be construed as
exclusive remedies or as a limitation upon rights or remedies that may be or may become available under ORS
Chapter 71-83 (Uniform Commercial Code).

43. ENTIRE PRICE AGREEMENT: This Price Agreement and its Attachments represent the entire Price
Agreement between the Parties. This Price Agreement is a final, complete exclusive statement of the terms
thereof, and supersedes and terminates any prior Price Agreement, understanding, or representation between the
Parties with respect thereto, whether written or oral.

ARTICLE V. This Price Agreement may be signed in two (2) or more counterparts, each of which shall be
deemed an original, and which, when taken together, shall constitute one and the same agreement. It is
understood and agreed by the Parties hereto that:

1. Any reference in this Price Agreement to the scope of work or specifications is intended as a
convenience to the Parties in administration of the Price Agreement. Therefore, in the absence of an
express statement to the contrary herein, any restatement or partial restatement in this Price Agreement
of any provision of the scope of work or specifications is not intended, nor shall be construed to change,
alter, modify, amend, or delete the requirements of the scope of work or specifications.

2. All statutory, charter and ordinance provisions applicable to public contracts in the City of
Portland and State of Oregon shall be followed with respect to this Price Agreement.

3. The Contractor certifies that no officer, agent or employee of the City who has a pecuniary
interest in this Agreement has participated in preparation of the proposal or resulting Agreement, that the
proposal was made in good faith without fraud, collusion, or connection of any kind with any other Offeror
of the same proposals, and that the Offeror is competing solely in its own behalf without connection with,
or obligation to any undisclosed person or firm.

4. The City and Contractor may conduct this transaction, including any Price Agreement
amendments, by electronic means, including the use of electronic signatures.
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IN WITNESS WHEREOF, Contractor and City have caused this Price Agreement to be executed by their duly
authorized representative(s), all on the day and year first above written.

Approved as to form:

APPROVED AS TO FORM

M s TRV VSN @%

RSppry ATTORNEY

INITIALS: dh

113380B

PACIFIC OFFICE FURNISHINGS

)
2« M A 1Vl

Tess'Hegley, Vice Pres@t ﬂ Sales & Marketing Date

Address: 421 SW 2™ Avenue
Portland, OR 97204

Telephone No:  503-242-4200
Fax No: 503-242-4229

CITY OF PORTLAND

*Chief Procurement Officer

Date:2/21/12
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ATTACHMENT A

1. SCOPE OF WORK: To provide readily adjustable work surfaces, components and related services to
the City of Portland on an as needed basis. All work shall be performed in accordance with this Attachment A.
The delivery schedule for the work is identified herein.

2, TECHNICAL OR REQUIRED SERVICES

21 TECHNICAL SPECIFICATIONS: Contractor shall perform the tasks listed below for this project. The
Contractor shall be expected to work closely with designated City of Portland bureau personnel to accomplish the
goals and perform the tasks as listed below:

A.

L.

Provide one or more product lines for purchase that meet the City’s product specifications and
requirements.

Provide demonstration furnishings to the City for display in its Ergonomic Lab, upon request.

Provide a price list of all readily adjustable work surfaces available including costs for features not
included in base price and upgrades, for each product line available through your firm.

Provide assistance, as needed, in fitting appropriately sized, readily height adjustable work
surfaces and components to the work station or work area. Fitting shall be performed at the
employee’s worksite, the City’s Ergonomic Lab, or at the firm’s location, whichever is more
convenient for the employee. Fittings shall be provided free of charge.

Provide price quotations to bureau ergonomi'c coordinators, including estimated cost and schedule
for delivery and any existing product removal and recycling services.

Deliver ordered equipment to individual work sites no longer than eight weeks following placement
of order.

Provide notification to bureau ergonomic coordinators of any delay in delivery.
Provide basic user training to employee using item, on any items delivered.

When repairs are required, perform repairs on site whenever possible. If on site repairs are not
possible, pickup equipment in need of repair, repair it, and return repaired equipment to
employee’s site.

Provide equivalent temporary equipment, free of charge, when equipment in need of repair must
be repaired off site.

Provide pick up and recycling services for existing readily adjustable work surfaces being
replaced, if so desired by bureau coordinator or other City employee responsible for bureau
equipment. Pick up and recycling services shall apply to all brands/manufacturers and types of
existing furniture. The City bureau contact shall notify the Contractor when ordering new product if
any existing product needs removal and recycling. The Contractor shall itemize the cost of pick-
up and recycling services on all invoices according to terms listed in Attachment B.

Provide reports to the City as listed in Deliverables and Schedule.

2.2 REPORTING

A.

113380B

Provide an annual report to the project manager. Report to be delivered within four (4) weeks of

the Price Agreement's anniversary date, each year the contract is in force. The report should

include all of the following:
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Date of Purchase

Purchasing Entity (Bureau)
ltem Description
Manufacturer Name
Manufacturer Product Number
Cost of ltem

Quantity Purchased

Delivery Date

Provide LEED™ reports for orders placed by the City of Portland. Reports shall be provided upon
request, within 15 business days from the date of the request, for quarterly or annual historical
usage (not more than four times a calendar year) or as needed during LEED™ certification
performance periods (the City will contact the successful proposer prior to performance period
start dates to ensure coordination). Reports shall be delivered electronically in a Microsoft Excel
compatible format.

The report shall include:

Date of Purchase

Customer Number

Purchasing Entity (City Bureau/Department)
Ship To/Delivery Street Address

Ordered By

ltem Description

Manufacturer Name

Manufacturer Product Number/Model number
Cost per Item (8)

Quantity Purchased and Delivered

Upon request, attach to the report the product manufacturer's verification documentation for each
product that meets the USGBC LEED™ criteria as specified by the City. Documentation must
comply with LEED™ reporting requirements.

Provide quarterly waste management reports for all items picked-up and removed from City
locations. Reports shall be delivered electronically to stacey.foreman@portlandoregon.gov and
pete.chism@portlandoregon.gov in a Microsoft Excel compatible format. The report shall include:

Date of Removal

Address of Removal Location

Description of ltem Removed

Quantity of ltem Removed

Landfill or Recycle or Reuse/Salvage?

Destination Facility, incl. City & State (Name of landfill, recycler, or reuse facility)
Weight (Ibs) of Each Item (estimate)

Total Weight (Each Weight x Quantity)

Provide product price quotes to be reviewed and approved by the purchasing bureau prior to
Contractor accepting an order. Price quotes shall include itemized fees for removal and recycling
of any existing furniture, if applicable.

When Contractor performs an ergonomic assessment, a report must be provided to Risk
Management that includes, at a minimum, the following:
+  Employee’s Name
Employee’s Phone Number
Employee’'s Bureau
Employee’s Supervisor's name
Supervisor's Phone Number
Employee’s Measurements including:

s 8 o e o
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~ Knee Height

"~ Popliteal Length

| Seated Elbow Height

™ Seated Eyebrow Height

VVVY

All deliverables and resulting work products from this Price Agreement will become the property of the City
of Portland.

COMPLIANCE WITH ENVIRONMENTAL SPECIFICATIONS & DOCUMENTATION:  Throughout this
section, any reference to “Section F” refers to Section F of 2.4 2011 City of Portland Readily Adjustable
Work Surfaces Specifications below.

A.

113380B

COMPLIANCE DOCUMENTATION: Prior to price agreement execution, the Contractor shall
submit documentation in accordance with Section F verifying that all Institutional Furniture (as
defined in Section F) listed in Attachment B meets Section F requirements. Documentation shall
be approved by the City prior to execution of this price agreement.

DELAYED COMPLIANCE: If any of the Institutional Furniture listed in Attachment B or applicable
documentation does not meet Section F requirements at the time of price agreement execution,
the Contractor shall have 6 months from the time the price agreement is executed to have all
Institutional Furniture listed in Attachment B and applicable documentation meet Section F
requirements. The City may extend the six month deadline if the City decides that additional time
is required due to circumstances beyond the control of the Contractor. If compliance with Section
F is not obtained during the specified timeframe, this Price Agreement will not be renewed and the
City may request proof of certification from the Contractor before bidding or proposing on future
solicitations for adjustable work surfaces, or initiate other forms of penalty up to debarment of the
Contractor (or associated product manufacturer), for up to 3 years.

CERTIFICATION MAINTENANCE: All Institutional Furniture products provided to the City must
maintain their third-party certification demonstrating compliance with the City’s indoor air quality
requirements throughout the contract term. Current product certification documentation shall be
submitted to the City on an annual basis.

ADDITIONS: Prior to adding new Institutional Furniture to Attachment B during the course of the
Price Agreement, the Contractor shall submit documentation that the proposed new product(s)
complies with Section F requirements. The product(s) and applicable documentation must be
approved by the City as to its compliance with Section F prior to adding the new product(s) to the
Price Agreement.

CONTINUOUS IMPROVEMENT: Current draft versions of the U.S. Green Building Council's
(USGBC) LEED™ 2012 for Existing Buildings and Interior Design and Construction certification
standards reference the following indoor air quality standards for furniture:
i. The ANSI/BIFMA Furniture Emissions Standard X7.1-2007
ii. AND the VOC Iimits of the California Section 01350 specification “Standard Practice
For The Testing Of Volatile Organic Emissions From Various Sources Using Small-
Scale Environmental Chambers.”

If LEED™ 2012 is adopted with the California Section 01350 criteria, then upon the expiration of
a contract item’s current indoor air quality certification, the contract item shall maintain its indoor
air quality certification by achieving third-party certification of compliance with the referenced
standards listed above (i and ii). Applicable contract items shall not fapse in maintaining compliant
indoor air quality certification. Regardiess of when a contract item’s current indoor air quality
certification expires, within twenty-four (24) months of the adoption of LEED™ 2012, ali
Institutional Furniture provided to the City shall be third-party certified compliant with the
referenced standards listed above (i and ii). Test results shall be modeled using the open plan,
private office, or seating scenario in ANSI/BIFMA M7.1 as appropriate. Third-party certification
must be performed by a certification organization that is ISO Guide 65 accredited and the
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laboratory’s Quality Management System (QMS) and applicable test procedures are conducted in
accordance with ISO/IEC 17025:2005. The City may extend the twenty-four month deadline if the
City decides that additional time is required due to circumstances beyond the control of the
Contractor. If the products are not successfully certified during the specified timeframe, the
resulting contract will not be renewed and the City may request proof of certification from the
Contractor before bidding or proposing on future solicitations for adjustable work surfaces, or
initiate other forms of penalty up to debarment of the Contracior (or associated product
manufacturer), for up to 3 years.

CITY OF PORTLAND READILY ADJUSTABLE WORK SURFACES

SPECIFICATIONS:

A.

1133808

GENERAL REQUIREMENTS

1) All items provided under Contract shall meet ANSI-BIFMA, SCR/HFES 100, and ADA
guidelines and requirements for furniture.

2) Ali pricing shall include inside delivery and removal of packing materials.

3) Installation shall be shown as a separate line item. Installation shall be performed by
factory-trained installers.

4) Removal and recycling services for existing furniture shall be shown as a separate line
item.

5) Workstation components must be modular in design for ease of reconfiguration and
upgrading.

6) All metal parts shall be powder coated using electrostatic application. Enamel paint is not
acceptable.

7) All fasteners shall be metal to metal (embedded in desktop) to allow for stronger

connections and durable disassembly and reassembly.

8) Contractor shall provide a complete product line to include conference tables, storage
options and companion tables as well as desk mounted and free-standing privacy options with a
common design language.

WORKSTATION TOPS
1) Workstation tops shall be available in multiple sizes and shapes. At a minimum, the
following configurations shall be provided:

] Extended Corner — depths of 48” or 547, widths from 54" to 84"

. Large Extended Corner — sizes ranging from 60°x60" to 78"x78”

= Rectangular — depths of 24", 30" or 36", widths from 30" to 84”

= Tables and Side Tables must be available in other various shapes and sizes

including, at a minimum, widths of 307, 36", 427, 48", 54", 60" and 72".

2) All monitor and keyboard surfaces shall be minimum 45-pound density 1-1/8" thick wood
core material, pressure bonded with a high-pressure horizontal grade laminate top and sealing
horizontal grade backing sheet of laminate on the underside to prevent deflection. Formcoat®

work surface finishes are also acceptable.
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3) Standard vinyl edging material shall be a minimum 2mm thick thermoplastic vinyl
extrusion with self-healing properties against abrasion. Edge material shall be tension applied.
Adhesive-only application is not acceptable.

4) Workstation tops shall offer built-in cable management. Offer shall describe cable
management capabilities.

5) Contractor shall provide a full line of color choices for laminate. In order to match existing
workstations, the following laminate choices are mandatory:

] WilsonArt — Platinum, Haze, Stone, Grey Nebula, White Nebula
= Pionite — Slate Grey, Kensington Maple, Pearwood

Contractor shall include standard available laminate options along with coordinating edge and
powder coat color offerings. Final color selection is at the sole discretion of the City of Portland
and will be made when final order is placed.

ADJUSTMENT

1) All tables shall have multiple options for adjustment. Minimum required options are
facilities readily adjustable with a post or C leg, retractable front crank or removable top crank
adjustable, and electric adjustable.

2) Companion and conference tables shall be facilities height adjustable.

3) Facilities height adjustable components must have an adjustability range from 26" to 32"
in increments of 1" or less. Both “post” and “C” legs shall be available. “C” leg shall be adjustable
from 26” to 38".

4) Crank adjustable mechanisms shall have direct drive shaft with beveled gears. Required
crank options shall include a removable top crank and a retractable front crank. Adjustability shall
range from 26” to 39, being infinitely adjustable within that range.

5) Electric adjustable mechanisms shall offer height range of 25°-51". Adjustment speed
shall be no less than 1.25”" per second and no greater than 1.5” per second.

6) Electric adjustable tables shall have an option for digital switch with a digital display and a
position memory for at least 3 users.

7) Table legs shall be constructed using a minimum of 14 gauge steel. Weight bearing
capacity shall be tested and certified to ANSI standards.

8) Facilities adjustable post bases shall employ height adjustments set in place with a
double set screw on each leg.

STORAGE AND FILING

1) All pedestals shall be constructed of a minimum of 45-pound density 3/4" wood core
material treated with thermally fused laminate on both sides to prevent deflection. Formcoat®
surface finishes are also acceptable.

2) Drawer hardware shall be full extension, precision ball bearing construction with a
minimum 100 |b. load rating per drawer. Lateral files shall have minimum 180 Ib. load rating per
drawer.

3) The pedestals shall be finished on all sides, and be equipped with dual-wheel front-
locking casters.
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4) A high impact vinyl edge material must be used for safety reasons. No laminate edges
will be allowed.

5) For security, all storage options will include locking capability at no extra charge. Vendor
must specify process for “key-alike” requests where a single key will open all components of a
single workstation.

6) Counterbalance mechanism is required and using a 5th wheel is not acceptable.

7) Pedestal should be rated to ANSI standards.

8) At a minimum, the following storage options should be made available:
= Bookcases
L] Mobile and Fixed Pedestals w/ multiple drawer configurations including Box/File,

Box/Box/File, Pencil/Box/File, File/File

L] Fixed Tower units with option for side entry
= Lateral File Drawers (3 and 4 drawer)
= Overhead shelves and cabinets that are desk or wall mountabie
L] Combination Storage which combines filing and bookcases, Printer Pedestals,
etc.
9) Overhead storage shall offer closed option with a flipper door which uses ball-bearing

slides and pneumatic lift mechanism.

ADDITIONAL ITEMS

1) Vendor shall offer optional modesty and privacy panels in various heights and widths to
accommodate multiple configurations.
2) Conference Table options shall be available in various sizes and shapes, including a
design with articulating arms for multiple configuration and room layout options.
3) Tables shall have available options for mobility and grommets for additional functionality.
ENVIRONMENTAL
1) All Institutional Furniture (see definition in section F.5 below) provided to the City shall be
third-party certified to meet the following indoor air quality requirements.
a. Institutional Furniture shall be tested following ANSI/BIFMA Standard Method
M7.1-2011.
b. Institutional Furniture shall comply with ANSIBIFMA Furniture Emissions

Standard X7.1-2011. Test results shall be modeled using the open plan, private office, or
seating scenario in ANSI/BIFMA M7.1 as appropriate.

Third-party certification must be performed by a certification organization that is ISO Guide 65

accredited and the laboratory’s Quality Management System (QMS) and applicable test
procedures are conducted in accordance with ISO/IEC 17025:2005.
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2) CONTINUOUS IMPROVEMENT: Current draft versions of the U.S. Green Building
Council's (USGBC) LEED™ 2012 for Existing Buildings and Interior Design and Construction
certification standards reference the following indoor air quality standards for furniture:

a. The ANSI/BIFMA Furniture Emissions Standard X7.1-2007

b. AND the VOC limits of the California Section 01350 specification “Standard
Practice For The Testing Of Volatile Organic Emissions From Various Sources Using
Small-Scale Environmental Chambers.”

If LEED™ 2012 is adopted with the California Section 01350 criteria, then upon the expiration of a
contract item’s current indoor air quality certification, the contract iftem shall maintain its indoor air
quality certification by achieving third-party certification of compliance with the referenced
standards listed above (a and b). Applicable contract items shall not lapse in maintaining
compliant indoor air quality certification. Regardless of when a contract item’s current indoor air
quality certification expires, within twenty-four (24) months of the adoption of LEED™ 2012, all
Institutional Furniture provided to the City shall be third-party certified compliant with the
referenced standards listed above (a and b). Test results shall be modeled using the open plan,
private office, or seating scenario in ANSI/BIFMA M7.1 as appropriate. Third-party certification
must be performed by a certification organization that is ISO Guide 65 accredited and the
laboratory’s Quality Management System (QMS) and applicable test procedures are conducted in
accordance with ISO/IEC 17025:2005.

3) Third-Party Indoor-Air Quality Certification Documentation: third-party certification
documentation shall be provided to the City for all Institutional Furniture. The third-party
certification product documentation must specifically state:

a. Product manufacturer name and address

b. Brand name of certified product(s)

c. Any exclusions to the certifications (e.g. specific product configurations/options
that are not certified)

Certification conforms to the ANSI/BIFMA Standard Method M7.1-2011 and
NSI/BIFMA Furniture Emissions Standard X7.1-2011

The exposure scenario used to determine compliance.

Certification start date and expiration date

Name and address of the certification organization.

amo>a

Documentation must also include verification of the certifying organization’s ISO Guide 65
accreditation and compliance with ISO/IEC 17205:2005.

4) All Institutional Furniture provided to the City shall contain at least 10% postconsumer
recycled content and/or 20% postindustrial recycled content. Documentation verifying the
recycled content of all Institutional Furniture included in the Price Agreement shall be provided to
the City.

5) Textile options for paneling components shall include at least one 100% recycled content
textile product series that incorporates multiple color options. Documentation indicating the 100%
recycled content textile product series option for all applicable paneling components shall be
provided to the City.

6) Definitions related to this section:

] “Institutional Furniture” includes: individual and group seating; open-plan and
private-office workstations; desks of all types, tables of all types; storage units,
credenzas, bookshelves, filing cabinets and other case goods; integrated visual display
products (e.g. markerboards and tackboards, excluding electronic display products);
hospitality furniture; and miscellaneous items such as mobile carts, freestanding screens,
and movable partitions. Movable partitions include office furniture system cubicle panels
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that are typically integrated with work surfaces, desks, and storage furniture. “Institutional
Furniture” does not include office accessories, such as desk top blotters, trays, tape
dispensers, waste baskets, all electrical items such as lighting and small appliances, and
accessories such as aftermarket keyboard trays, monitor stands and monitor arms. For
the purposes of defining products subject to indoor air quality requirements, “Institutional
Furniture” does not include products that are inherently non-emitting sources of VOCs,
specifically powder-coated, plated or anodized metals, and glass without integral organic-
based surface coatings, binders, or sealants.

. Postconsumer recycled content is the percentage of material in a product that
was consumer waste. The recycled material was generated by household, commercial,
industrial, or institutional end-users that can no longer be used for its intended purpose.
It includes returns of materials from the distribution chain. Examples include construction
and demolition debris, materials collected through recycling programs, discarded
products (e.g. furniture, cabinetry, decking), and landscaping waste (e.g. leaves, grass
clippings, tree trimmings).

s Postindustrial recycled content is the percentage of material in a product that is
recycled from manufacturing waste. Examples include planer shavings, sawdust,
bagasse, walnut shells, culls, timmed materials, overissue publications, and obsolete
inventories. Excluded are rework, regrind, or scrap materials capable of being reclaimed
within the same process that generated them.

CITY ERGONOMIC PROGRAM OUTLINE

A. BACKGROUND: Ergonomics is the science of the interaction between the worker, the work,
and the workplace. The ergonomic prescription for a healthy work environment integrates employee
education with work site modifications. Education is provided to the employee so they can use the
knowledge of natural positioning effectively to assist the evaluator in determining appropriate workstation
layout, furniture, and fixtures. The objective is to enhance a lifetime of productivity, at work and at home
without injury.

City of Portland staff often performs job tasks that could cause ergonomic related injuries. These injuries
are interchangeably called Musculoskeletal disorders (MSD), Cumulative Trauma Disorders (CTD’s),
Repetitive Strain Injuries (RSI’s), or Repetitive Injury Disorders (RID). OSHA and NIOSH typically use the
term MSD or Musculoskeletal Disorder, therefore MSD will be the term used in this program.

Most Musculoskeletal Disorders could be prevented if the ergonomic principles outlined in this program
are followed. These principles apply to sit-down office keyboarding as well as strenuous materials
handling tasks. Departments are encouraged to utilize the information in this program to help minimize
the potential for work related MSD injuries.

B. PURPOSE: The information contained in this program is intended to help employees identify
work related factors that contribute to the development of musculoskeletal disorders (MSD), outline
responsibilities, and (when coupled with the appropriate training) provide information intended to help
employees understand how to make prudent work practice and workstation design decisions.

C. POLICY STATEMENT: The City's ergonomics program is a pro-active program that includes
the components of injury prevention, education and ergonomics. The primary goals are to prevent injury
due to workplace risk factors and reduce stress to workers experiencing symptoms due to both work-
related and non work-related injuries.

D. SCOPE: This policy applies to all City bureaus.

E. AUTHORITY AND COMPLIANCE

1) AUTHORITY PROVIDED UNDER:
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a. OAR 437-001-1055 “Self Insured and Group Self Insured Employer Loss
Prevention Programs”
b. OAR 437-001-0760 “Rules for All Workplaces”
c. City Code OMF 3.54.020 Risk Management Division Responsibility and Authority
2) IN COMPLIANCE WITH:
a. OSHA Standard 29 CFR § 1910.900 (not codified)
hitp://www.osha.gov/SLTC/ergonomics/protocol.html
b. OAR 437-001-1055 “Self Insured and Group Self Insured Employer Loss
Prevention Programs”
RESPONSIBILITIES
1) CITY RISK:
a. Review and revise this program annually or as necessary
b. Conduct chair fittings in the ergonomics lab
c. Maintain the ergonomics lab
d. Do worksite and in depth ergonomic assessments of any symptomatic
employees
e. Upon request, evaluate workstations & employee work practices; and
f. Upon request, help supervisors train employees
g. Conduct regular meetings and trainings with ergonomic coordinators
h. Advise supervisors and Bureau Ergonomic Coordinators (BECs) of programs for
which the employee may qualify, such as the Workplace Possibilities Program
i. At the request of Workers Compensation, conduct assessments and make
recommendations for employees returning to work or on modified duty
j. Maintain the ergonomic database and web page
2) CITY BUREAUS:
a. Ensure employees use the self assessment tool
b. Notify employees of who to report, and how to report, ergonomic symptoms
c. Work with the employee and ergonomic coordinator or Risk Management to
adjust and reconstruct workstations
d. Make decision to pursue suggested programs, such as Employee at Injury
Program or Workplace Possibilities Program and complete required paperwork
for these programs if necessary
e. Invite suggestions from the ergonomics coordinator regarding proper position or
acquisition of equipment and furniture
f. Make the final decision on purchases of ergonomic equipment and furniture
3) BUREAU ERGONOMIC COORDINATOR:

4

Assist employees to recognize musculoskeletal disorders, their causal factors,
and proper reporting procedures as outlined in this policy

Provide baseline or initial ergonomics measurements for the office workstation
Coliaborate with Risk Management to provide basic workstation and employee
work practice evaluations

When adjusting or constructing a workstation, provide input to supervisors
regarding proper positioning or acquisition of equipment / furniture

Use the prescreening checklist (appendix A) to determine potential MSD problem
areas; and minimize the likelihood of employees developing an MSD by
implementing engineering controls and changing work practices as needed.
When necessary, consult with the Risk Ergonomic Program Manager regarding
worksite improvements
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4) EMPLOYEES:

a. If signs and symptoms of a repetitive motion injury are developed from
performing your work, promptly report the signs and symptoms to your supervisor
and ergonomic coordinator,;

b. Evaluate workstation as outlined in this program (refer page # when final)

c. Request supervisors/ ergonomic coordinators to properly adjust workstations to
fit you and work with your department to adjust work practices as necessary.

3. WORK PERFORMED BY THE CITY: Bureau staff shall make available sufficient hours of staff
personnel as is required to meet with the Contractor and provide such information as required. The Office of
Management and Finance, Risk Management Division has assigned a project manager who will oversee the work
and provide support as needed.

The City shall be responsible for implementing and maintaining usual, customary and appropriate internal
accounting procedures and controls, internal controls and other appropriate procedures and controls for the City.
These controls will include information technology, proprietary information, and trade secret safeguards if
appropriate to City work.

Other specific duties the City will perform include conducting ergonomic assessments and fittings at City
locations; provide recommendations to employees on workstations that would work for them; provide Contractor
with recommendations specific to the employees including names, location and access; and be a communication
hub between Contractor and City bureaus about product information. The City will provide a facility for the
Ergonomic Lab.

4, PLACE OF PERFORMANCE: Performance of price agreement duties may take place on City of
Portland facility locations, the Contractor’s facility, or a combination thereof.

5. PUBLIC SAFETY: Public safety may require limiting access to public work sites, public facilities, and
public offices, sometimes with little advance notice. The Contractor shall anticipate delays in such places. The
Contractor's employees and agents shall carry sufficient identification to show by whom they are employed and
display it upon request to security personnel. City project managers have discretion to require the Contractor’s
employees and agents to be escorted to and from any public office, facility, or work site if national or local security
appears to require it.

6. TIME IS OF THE ESSENCE: Contractor shall make every reasonable effort to meet established
delivery dates and other deadlines. Circumstances that may delay the delivery of goods and services from
established delivery dates and other deadlines, including excusable delays and force majeure events, shall be
reported to the City immediately upon discovery. The City and Contractor shall mutually agree upon any
schedule or pricing change due to excusabie delays or force majeure events in writing. In the event Contractor
does not meet the established delivery dates or other deadlines and Contractor has failed to cure such breach
within fifteen (15) days of written notice by the City, the City may obtain the undelivered goods and/or non-
performed service from another source, and no recurring charges, one-time charges, or termination charges or
other penalties shall be due the Contractor. In addition, the City will be entitled to reasonable compensation as
stated under REMEDIES.

7. CONSIDERATION:  Unit price payments shall be made to the Contractor by the City on a monthly basis
for the total product delivered to the City’s specified location and accepted by the City. Acceptance occurs when
the City authorizes payment of the invoice. Unit prices shall be exclusive of any sales, purchaser, or consumer tax.
Tax exemption certificates will be furnished to the Contractor upon request. Product payments shall be in
accordance with Attachment B.

8. DELIVERY: All equipment shall be FOB Destination. Equipment shall be delivered to the City of
Portland delivery address supplied on the Purchase Order received at time of order. All bid prices offered shall be
inclusive of all shipping and delivery costs. The Contractor must be prepared to furnish the items requested
within eight (8) weeks after receipt of an order. Contractor must have adequate stock available. Delivery shall be
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FOB to all specified departments and bureaus within the City. Repetitive back orders and out-of-stock conditions
shall not be acceptable. Items not delivered within eight weeks from date of order, may be purchased from other
sources and the Contractor shall be liable for any excess costs incurred. Repeated non-delivery may be cause
for Price Agreement cancellation.

If installation or assembly is required, offered prices shall include all costs associated with delivery, assembly,
setup, and proper disposal of packaging material. The offer price shall be exclusive of any sales, purchaser, or
consumer tax. Tax exemption certificates will be furnished to the successful Offeror, upon request.

The Contractor shall immediately notify the City, in writing, if delivery cannot be completed as intended.

NOTE: Contractor shall notify Bureau personnel if the ordered item(s) are not able to be delivered within eight
weeks from the order date, The City of Portland, at its sole discretion, may purchase that same item(s) from other
sources and the successful Offeror shall be liable for the excess costs incurred, including the difference in unit
price and freight charges. Repeated late deliveries may be cause for Price Agreement cancellation.

Delivery of the item(s) on the purchase order shall not be completed until all discrepancies have been corrected.
ltems not meeting Price Agreement specifications shall be returned at Contractor's expense. Contractor shall
replace rejected items within eight (8) weeks after receipt of re-order request.

Acceptance occurs when the City authorizes payment of the invoice.

9. PRICES AND PRICE CHANGES: Initial Contract prices shall be as established herein  Unit prices
shall remain firm through the first year of the Price Agreement. At the end of the one-year period following the
date of acceptance, price changes may be allowed herein. Contractor agrees to provide pricing for all products
for which Contractor is an authorized distributor for the duration of this Price Agreement if and when requested by
the City. Following the end of the one year period referenced above, City and Contractor acknowledge that prices
for goods and services furnished by Contractor under this Price Agreement may need to be adjusted during the
term of the Price Agreement due to changes in Contractor’s prices, rate plans, or product offerings. Such price
changes shall be documented in writing between Contractor and City’s Chief Procurement Officer as
amendments.

Contractor shall submit any proposed pricing revisions in writing to the Project Manager for consideration at least
thirty (30) days before the proposed effective date. All proposed price adjustments shall be calculated consistent
with the methodology used to calculate the prices set forth in the Contractor’'s original proposal, the Contractor
shall certify this in its request for price adjustments. Price adjustments shall become effective thirty (30) days
from the date of last signature on the Price Agreement amendment document or as otherwise stated therein.
Except that no increase in price adjustments shall become effective prior to a date one year following the date of
acceptance. Price adjustments will only become effective by fully executed amendments, following receipt by the
Project Manager of the requested price adjustment.

10. ESCALATION/DE-ESCALATION CLAUSE: Pricing offered in this bid may be adjusted up or down on
a cent-for-cent basis via pass-through from the manufacturer after the first year, supported by submission of
copies of the manufacturer's price change notices, and corresponding to changes in the vendor's wholesale
posted/or book price, and in effect to all similar classes of customers at the time of delivery. Additionally, all price
reductions shall be passed on, in total, as of the effective date. The City of Portland shall have the option of
accepting the price increase or canceling the balance of the Price Agreement. The Contractor shall notify the City
of all price increases and decreases as far in advance of the effective date as possible. No upward price
adjustment of any sort will be allowed during the first year of the Price Agreement period. All decreases will be
passed on to the City as of the effective date, not at the end of the first year period. Notification shall be in writing
and will be confirmed in writing by the City of Portland.
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CITY OF PORTLAND
READILY ADJUSTABLE WORK SURFACES RFP NO. 113380

Section 1:-Contract Information. E :
Contract Terms: Discounts shown are from current Llst Pnce at time of order

Freight is included, FOB our warehouse, or shipped direct to site.
Discount Temms: The discounts shown below reflect Tier 1 pricing.

If a single purchase reflects List pricing of $100,001-$400,000 the discount will increase to Tier 2, 67% for Baker Next
and 72% for HMI Everywhere.
If a single purchase reflects greater than $400 000, pricing is negonable for both Baker Next and HMI Everywhere
‘Section 2: Labor, Delivery and installation Charges
Height- Ad]usmble Tables Only
Labor to receive, assemble & deliver to one site: 1-5 Tables $90.00 each
Labor to receive, assemble & deliver to one site: 5 + tables $75.00 each
{Labor costs are for delivery to the Portland Building and the City's downtown Jocations. During normal business hours.
Deliveries outside of the Portland area, per quote.)

All Other Products
Product can sh|p direct to end user at no additional cost.

Piék-up rk Surfaces
a.) First, Inc., our sub-contracting installation company, will provide pick-up and recycling of your existing height adjustable work surfaces and any
other institutional fumniture that needs to be donated or recycled. The pick-up and recycling/donating service applies to all brands/manufacturers.

b.) If an equivalent order for a new product is being ordered, and the pick-up of the existing furniture item can be made at the same time as delivery of
the new product, this service is FREE to the City of Portland. If a new product is not being ordered or delivered, this service is still available, however a fee
may be associated.

¢.) Waste management reports for all items picked-up and removed from the City locations will be emailed quarterly to:  Stacey.Foreman@portiandoregon.gov
in a Microsoft Excel compatible format. Reports will include: date of removal, address of removal location, description of item removed, quality of item
removed, landfill or recycling or reuse/salivage, name of final destination, weight of each item and to(al weight.

Product Name Discount Link to Price Book

Product Description

All tables, ht-adj & other
ht-adj & other

http:/rwww. gac:fcfumlshlngsnw comlcoglbakemextzoﬂ pdf
h

Systems / Walls i i 3 A pricing/! . pd
Systems / Walls Herman Miller Action Ofﬁce Work Surfaces, Storage 72%  www. hermanm:ller com/content/dam/hermanmiller/doguments/pricing/PB_AQS. pdf
Systems / Walls Herman Miiter Action Office, Series 3 Panel-base system 72%  www.pacificfumishingsnw.comicop/prospects. pdf

Systems / Walls Herman Milter Ethospace Interiors Frame-based system 71%  www.hemanmiller.com/content/dam/hermanmiller/documents/pricing/PB_ETH.pdf
Systems / Walls Herman Miller Canvas Wall-Based System Frame-based system 69%  www.hemmanmiller.com/content/damyhermanmiller/documents/pricing/P8_CWH pdf

Systems / Walls Herman Miller My Studio Environments Wall-based system 50%  www.hemannmiller.comvcontent/dam/hermanmiller/documents/pricing/PB _MYS. pdf
Herman Miller Resolve System Pole-based system 53%  www.hermanmiller.com/content/dam/hermanmiller/documents/pricing/PB RES pdf
Herman Miller Abak Environments Desk-based system 57%  www.hemmanmiller. corm/content/damvhermanmiller/documents/pricing/PB_ABK.pdf
Herman Miller Passage Desking System Desk-based system 50%  www. hemmanmiller.com/content/dam/hermanmiller/documents/pricing/PB_PAS.pdf
Herman M||Ier Sense Desk System Benching Tables 62%  www, herrnanrmller cam/contentldamlhermanmlllerldocuments/gncnng/_PB SEN.pdf
Herm /5000 S, estanding | ing ¥ .
‘Section 7 - Filing & Stor: FERRE s o e A :
Filing & Storage Herman Miller Tu Filing & Storage Drawer Pedestals, Files 65%  www.hermanmiller.com/content/dam/hermanmiller/documentsipricing/PB_TFS.pdf
Bookcases, Towers, Cabinets 65% www.hemanmiller.com/content/dam/hermanmiller/documents/pricing/P8 TES.pdf
Herman Miller Quadrant B & F Series Lateral Files 51%  www.pacificfumishingsnw.comicop/quadrant filingandstorage.pdf
Quadrant B & F Series Pedestal Files 72%  www.pacificfumnishingsnw.com/cop/quadrant_filingandstorage. pdf
Herman Miller Canvas Filing & Storage Metal Series 69%  www.hermanmiller.com/content/dam/hemanmiller/documents/pricing/PB _CFS.pdf
Canvas Filing & Storage Wood Series 69%  www.hermanmiller.corm/content/dam/hermanmiller/documents/pricing/PB_CFS.pdf
Herman Miler Meridian Filing & Storage Drawer Pedestals 61%  www.hermanmiller.comv/content/dam/hermanmiller/documents/pricing/PB_MPE.pdf
Lateral Files 61%  www.hermanmiller.comycontent/dam/hermanmiller/documents/pricing/PB_MLF.pdf

Storage Cases & Bookcases 56.50% www.hermanmiller.comicontent/damfhermanmiller/documents/pricing/PB_MSC.pdf
Stackable Storage Cabinets 56.50% www.hermanmiller.com/content/dam/hermanmiller/documents/pricing/PB _MSS. pdf

Storage Towers 56.50% www. hermanmiller.com/content/dam/hermanmiller/documents/pricing/PB_MST.pdf
Herman Miller Teneo Storage Furniture Storage Fumllure 46%  www.hermanmiller.com/content/dam/hermanmiller/documents/pricing/PB TEN.pdf
tempora o

Ww.hér;nénhilfer.;:onﬂodn t/dan;l'her'rﬁbanm [doéufﬁenté/gﬁb gPB AW.ng

" Herman Miller Avive Table Collécﬁbn arge range of table shapes

& sizes for conf, training, office

Herman Miller Eames Tables Classic Conference Tables 72%  www.hemanmiller.comv/content/dam/hermanmiller/documents/pricing/P8 HCL pdf
Herman Miller CLT Tables Modular tables for training, 56%  www.hemanmiller,comv/content/dam/hermanmiller/documents/pricing/PB_CLT.pdf
conference or break rooms
Herman Miller Q Tables Basic tables for conference or 65%  www.hermanmilier.com/content/dam/hermanmiller/documents/pricing/PB_QTA.pdf
training
Section 9 - Collections L o : s : ERTRE R - : S O e
Collections Herman Miller The Intersect Collection Mobile tables, visual products 53%  www.hemanmiller.comvcontent/dam/hermanmiller/documents/pricing/PB_CPP. pdf
Herman Miller The Thrive Portfolio Technology, Ergonomic, 50%  www.hemanmilier.com/content/dam/hermanmiller/documents/pricing/PB THR.pdf
Lighting Products
Section 10 - fary Seati
Secondary Seating Herman Miller Caper Chair Lightweight mobile seating for 53%  www.hermanmiller.com/content/damvhermanmilier/documents/pricing/PB_CAP.pdf
training, conf or break rooms
Herman Miller Aside Chair Upholstered side chair 53%  www.hemmanmiller.com/content/dam/hermanmilter/documents/pricing/PB _AS!. pdf
Herman Mitler Limerick Chair High-density stacking chair 53%  www hermanmiller.com/content/dam/hermanmiller/documents/pricing/PB_ LIM.pdf
Herman Milter Eames Classic Chairs Molded chairs, Soft-pad seating 46%  www.hermanmiller.com/content/dam/hermanmiller/documents/pricing/PB HCL.pdf
Herman Mitler Swoop Lounge Seating 46%  www.hemnanmiller.com/content/dam/hermanmiiler/documents/pricing/PB_SWP.pdf
Herman Mifler Celeste Mobile Lounge Seating 46%  www.hermanmiller.com/content/damyhermanmiller/documentsipricing/PB_CLS.pdf
Herman Miller Setu Seating Conference Seating 51%  www. hermanmiller.com/contentidam/ermanmiller/documents/pricing/PB_SET.pdf
NOTE:
Additional information and products can be viewed on manufacturers' web sites:
Herman Miller www.hermanmiller.com
Baker Mig. www bakermanufacturing.com

Pacific Furnishings | Office | Healthcare | Education | Government
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APPENDIX A

Contractor shall observe all applicable state and local laws pertaining to public contracts including the City's Equal Benefits
Ordinance and its administrative rules, all of which are incorporated by this reference. Failure to comply with the Ordinance
permits the City to impose sanctions or require remedial actions as stated in Section 13.1 of the rules, ORS Chapters 279A,
279B and 279C require every public contract to contain certain provisions. Pursuant to those chapters, the following
provisions shall be a part of this contract, as applicable.

= Pursuant to ORS 279B.220, on every public contract, the contractor shall make payment promptly, as due, to all
persons supplying to the contractor labor or material for the performance of the work provided for in the contract; shall pay all
contributions or amounts due the Industrial Accident Fund from the contractor or subcontractor incurred in the performance of
the contract; not permit any lien or claim to be filed or prosecuted against the state or a county, school district, municipality,
municipal corporation or subdivision thereof, on account of any labor or material furnished, and; pay to the Department o
Revenue all sums withheld form employees under ORS 316.167.

= Pursuant to ORS 279C.505, on public improvement contracts, the contractor shall make payments promptly, as due, to all
persons supplying to such contractor labor or material for the prosecution of the work provided for in such contract. The
contractor shall pay all contributions or amounts due the Industrial Accident Fund from such contractor or subcontractor
incurred in the performance of the contract. The contractor shall not permit any lien or claim to be filed or prosecuted against
the state, county, school district, municipality, municipal corporation or subdivision thereof, on account of any labor or material
furnished. The contractor shall pay to the Department of Revenue all sums withheld from employees pursuant to ORS
316.167. Contractor shall demonstrate that an employee drug-testing program is in place.

» Pursuant to ORS 279C.510 (1), in every public contract for demolition the contractor shall salvage or recycle construction
and demolition debris, if feasible and cost-effective. Pursuant to ORS 279B.225 and 279C.510 (3) in every public contract and
every public improvement contract for lawn and landscape maintenance, the contractor shall compost or mulch yard waste
material at an approved site, if feasible and cost-effective.

=  Pursuant to ORS 279B.230(1), in every public contract, the contractor shall promptly, as due, make payment to any
person, co-partnership, association or corporation furnishing medical, surgical and hospital care services or other needed care
and attention, incident to sickness or injury, to the employees of the contractor, of all sums that the contractor agrees to pay for
the services and all moneys and sums that the contractor collected or deducted from the wages of employees under any law,
contract or agreement for the purpose of providing or paying for the services.

= Pursuant to ORS 279B.230(2), in every public contract, all subject employers working under the contract are either
employers that will comply with ORS 656.017 or employers that are exempt under ORS 656.126.

=  Pursuant to ORS 279B.235(1), persons may not be employed for more than 10 hours in any one day, or 40 hours in any
one week, except in cases of necessity, emergency or when the public policy absolutely requires it. In such cases, the
employee shall be paid a) at least time and half pay for all overtime in excess of 8 hours in any one day or 40 hours in any one
week when the work week is five consecutive days, Monday through Friday; or b) for all overtime in excess of 10 hours in any
one day or 40 hours in any one week when the work week if four consecutive days, Monday through Friday; and c) for all work
performed on Saturday and on any legal holiday specified in ORS 279B.020.

= Pursuant to ORS 279C.515(1), on public improvement contracts, if the contractor fails, neglects or refuses to make
prompt payment of any claim for labor or services furnished to the contractor or a subcontractor by any person in connection
with the public contract as such claim becomes due, the proper officer or officers representing the state, county, school district,
municipality, municipal corporation or subdivision thereof, as the case may be, may pay such claim to the person furnishing
the labor or services and charge the amount of the payment against funds due or to become due the contractor by reason of
such contract. The payment of a claim in the manner authorized by ORS 279C.515 shall not relieve the contractor or the
contractor's surety from obligation with respect to any unpaid claims.

= Pursuant to ORS 279C.515(2), on public improvement contracts, if the contractor or a first-tier subcontractor fails,
neglects or refuses to make payment to a person furnishing labor or materiais in connection with the public improvement
contfract within 30 days after receipt of payment from the contract agency or a contractor, the contractor or first-tier
subcontractor shall owe the person the amount due plus interest charges commencing at the end of the 10-day period that
payment is due under ORS 279C.580(4) and ending upon final payment, unless payment is subject to a good faith dispute as
defined in ORS 279C.580. The rate of interest charged to the contractor or first-tier subcontractor on the amount due shall
equal three times the discount rate on 90-day commercial paper in effect at the Federal Reserve Bank in the Federal Reserve
district that includes Oregon on the date that is 30 days after the date when payment was received from the contracting
agency or from the contractor, but the rate of interest may not exceed 30 percent. The amount of interest may not be waived.

= Pursuant to ORS 279C.515 (3), in every public improvement contract and every contract related to the public
improvement contractor, if the contractor or subcontractor fails, neglects or refuses to make payment to a person furnishing
labor or materials in connection with the public improvement contract, the person may file a complaint with the Construction
Contractors Board, unless payment is subject to a good faith dispute as defined in ORS 279C.580.
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= Pursuant to ORS 279C.520, no person shall be employed for more than 10 hours in any one day, or 40 hours in any one
week, except in cases of necessity, emergency, or where the public policy absolutely requires it, and in such cases, except in
cases of confracts for personal services as defined in ORS 279C.100, the employee shall be paid at least time and a half pay
for all overtime in excess of eight hours a day or 40 hours in any one week when the work week is five consecutive days,
Monday through Friday; or for all overtime in excess of 10 hours a day or 40 hours in any one week when the work week is
four consecutive days, Monday through Friday; and for all work performed on Saturday and on any legal holiday specified in
ORS 279C.540. The contractor shall give notice to employees who work on a public contract in writing, either at the time of
hire or before commencement of work on the contract, or by posting a notice in a location frequented by employees, of the
number of hours per day and days per week that the employees may be required to work. In the case of contracts for personal
services as defined in ORS279C.100, an employee shall be paid at least time and a half for all overtime worked in excess of
40 hours in any one week, except for individuals under these contracts who are excluded under ORS 653.010 to 653.261 or
under 29 U.S.C. sections 201 to 209 from receiving overtime. Persons employed under contracts for services shall receive at
least time and a half pay for work performed on the legal holidays specified in a collective bargaining agreement or in ORS
279C.540 (1) (b)(B) to (G) and for all time worked in excess of 10 hours a day or in excess of 40 hours in a week, whichever is
greater. The contractor shall give notice to employees who work on a contract for services in writing, either at the time of hire
or before commencement of work on the contract, or by posting a notice in a location frequented by employees, of the number
of hours per day and days per week that the employees may be required to work.

= Pursuant to ORS 279C.530(1), in every public improvement contract, the contractor shall promptly, as due, make
payment to any person, co-partnership, association or corporation, furnishing medical, surgical and hospital care or other
needed care and attention, incident to sickness or injury, to the employees of such contractor, of all sums which the contractor
agrees to pay for such services and all monies and sums which the contractor collected or deducted from the wages of
employees pursuant fo any law, contract or agreement for the purpose of providing or paying for such service. In every public
contract, subject to ORS 279C, all employers working under the contract are subject employers that shall comply with ORS
656.017.

= Pursuant to ORS 279C.580(3)(a), the contractor shall include in each public improvement subcontract for property or
services entered into by the contractor and a subcontractor, including a material supplier, for the purpose of performing a
construction contract, a payment clause that obligates the contractor to pay the subcontractor for satisfactory performance
under its subcontract within 10 days out of such amounts as are paid to the contractor by the public contracting agency under
such contract, and an interest penalty clause that obligates the contractor to pay to the subcontractor an interest penalty on
amounts due in the case of each payment not made in accordance with the payment clause included in the subcontract
pursuant to ORS 279C.580 (3), for the period beginning on the day after the required payment date and ending on the date on
which payment of the amount due is made, and computed at the rate specified in ORS279C.515 (2).

=  Pursuant to ORS 279C.580(4), the contractor shall include in each of its subcontracts for a public improvement, for the
purpose of performance of such contract condition, a provision requiring the subcontractor to include a payment clause and an
interest penalty clause conforming to the standards of ORS 279C.580 (B) (4) in each of its subcontracts and to require each of
its subcontractors to include such clauses in their subcontracts with each lower-tier subcontractor or supplier.

=  Pursuant to ORS 279C.830(1)(a) workers shall be paid not iess than the specified minimum hourly rate of wage in
accordance with ORS 279C.838 and 279C.840.

July 25, 2008
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