January 11, 2016
Dear Portland property owner,
On April 22, 2015, the Portland City Council adopted the Commercial Building Energy
Performance Reporting Policy. The ordinance requires owners of commercial buildings 20,000
square feet and over to:

• Track energy use with the ENERGY STAR® Portfolio Manager web tool, and
• Report energy performance information to the City of Portland annually.
Based on City of Portland and Multnomah County records, your building located at the
following Portland address is covered by the policy:
Site Address: _______________________________________________________________
The Portland Building ID for this building is ________________.
We need to establish a primary contact person to coordinate compliance for this building.
Please complete the online Establish Your Building Contact form by January 31, 2016 at
www.portlandoregon.gov/bps/establishcontact.
Reporting due dates are based on building gross floor area and types of use. Gross floor area
includes all areas inside the building as measured between the exterior walls of the building
— this is not the same as rentable or leasable space.
Reports are due April 22, 2016 for buildings 50,000 square feet and larger, and April 22,
2017 for buildings from 20,000 square feet to 50,000 square feet.
To meet these deadlines, we recommend you learn more about the policy requirements and
what you need to do to comply. A detailed How-to Guide, additional policy information and
resources to improve your building performance are available on the policy website:
www.portlandoregon.gov/bps/energyreporting.
There are also FREE, hands-on ENERGY STAR Portfolio Manager Workshops available from
January 28 to April 7, 2016 to help you comply. Register through the policy website.

The City of Portland has established an Energy Reporting Help Desk to answer any questions
you may have regarding the new policy requirements, ENERGY STAR Portfolio Manager, and
resources to improve your building’s energy performance.
The Energy Reporting Help Desk can be reached during normal business hours, Monday
through Friday: Call 503-823-7070 or email energyreporting@portlandoregon.gov.
Sincerely,

Vinh Mason
Green Building Policy Coordinator

