MONTHLY SUBCONSULTANT PAYMENT AND UTILIZATION REPORT 
Report all amounts in United States Dollars (USD)

	1.  Solicitation No. 
 
	2.  Contract No. 
	3.  Prime Consultant

	4.  Contract Amount  
	5. Report  Dates:
 Beginning __/__/__  Ending dates __/__/__
	6.  Contract Name 


7.  Progress Report No. 	

	
8
ALL SUBCONSULTANT NAMES APPEARING 
ON ORIGINAL PTE PARTICIPATION DISCLOSURE FORM 1 

	9
ORIGINAL SUBCONSULTANT
AMOUNT ($)
	10
AMENDED SUBCONSULTANT AMOUNT ($)
	11
PAYMENT AMOUNTS AND DATES MADE, FOR MONTH ($)
	
	12
TOTAL PAYMENTS TO DATE ($)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	SUBCONSULTANTS ADDED AFTER PROJECT AWARD (Must be EEO Certified with the City of Portland)*

	13
SUBCONSULTANT NAME
(LIST ANY SUBCONSULTANTS NOT LISTED ABOVE)
	14
NATURE OF WORK
	15
STATUS MBE, WBE OR ESB
	16
SUBCONSULTANT AMOUNT
	17
PAYMENT AMOUNTS AND DATES MADE, FOR MONTH ($)
	
	18
TOTAL PAYMENTS TO DATE ($)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


*CHANGES TO CONTRACT: Before replacing, substituting, or adding any subconsultant, please contact the PTE Compliance Specialist
Please note:  Explanations and additional instructions for completing this report are on the reverse side.

IT IS HEREBY CERTIFIED THAT THE ABOVE LISTED FIRMS HAVE BEEN UTILIZED BY OUR FIRM IN THE AMOUNTS REPRESENTED ABOVE AND THAT THE INFORMATION CONTAINED HEREIN IS COMPLETE AND ACCURATE.


Authorized Signature of Consultant Representative 							Date

Submit with invoice by the 15th of the month to the City’s Project Manager AND City of Portland, Procurement Services, Contract Compliance Specialist via email at Annette.Palmer@portlandoregon.gov or 1120 SW 5th Avenue, Room 750, Portland, OR 97204.
 
	
	19. FINAL REPORT


INSTRUCTIONS FOR COMPLETING THE MONTHLY SUBCONSULTANT PAYMENT AND UTILIZATION REPORT
Report all amounts in United States Dollar (USD)

1. SOLICITATION NUMBER: Enter City of Portland solicitation number.
2. CONTRACT NUMBER: Indicates the contract number assigned by the City Auditor for this contract.
3. PRIME CONSULTANT:  Indicate the name of the prime consultant.
4. PRIME CONTRACT AMOUNT:  Indicate the total dollar amount of the prime contract.
5. REPORT DATES:  Indicate the beginning and ending dates corresponding to the progress payment period or use calendar month (i.e. 1/1/13 thru 1/31/13); reports should be sequential and not overlap.
6. CONTRACT NAME:  Indicate the contract name as indicated on the contract documents.
7. PROGRESS REPORT NUMBER: Enter report No.1 for the first report submitted and sequential numbers for reports submitted thereafter.
8. ALL SUBCONSULTANT NAMES:  List the names of all subconsultants listed on the original PTE Participation Disclosure Form 1 as submitted at solicitation due date.  
9. ORIGINAL SUBCONTRACT AMOUNT:  Indicate the dollar amount for each subconsultant at time of award. 
10. AMENDED SUBCONSULTANT AMOUNT:  This amount should be the total dollar value (original subconsultant amount plus any additions or deletions) of the subcontract.
11. PAYMENT AMOUNTS AND DATES MADE, FOR MONTH: Please list any payment amounts for the month, and the dates the payments were made.  
12. TOTAL PAYMENTS, TO DATE:  This amount should be the total dollar amount paid-to-date to the subconsultant.

SUBCONSULTANTS ADDED AFTER PROJECT WAS AWARDED
13. SUBCONSULTANT NAME: Please list any subconsultants not appearing on original PTE Participation Disclosure Form 1.  
14. NATURE OF WORK:  Briefly describe subconsultants work (i.e. CAD drafting, environmental testing,  etc.).
15. STATUS:  Indicate the appropriate M/W/ESB status of each subconsultant listed (i.e. MBE, WBE, ESB).  Note:  Designations should be consistent with how firms were certified by the State at time of contract award.  Leave blank for non-certified firms.
16. SUBCONSULTANT AMOUNT:  Indicate the dollar amount of the subcontract.
17. PAYMENT AMOUNTS AND DATES MADE, FOR MONTH: Please list any payment amounts for the month, and the dates the payments were made.  
18. TOTAL PAYMENTS, TO DATE:  This amount should be the total dollar amount paid-to-date to the subconsultant 

19. FINAL REPORT BOX: Check Box when contract is complete and this is the last report.

COMMENTS (Include why any payment amounts made to a subconsultant are less than that requested by the subconsultant).





[bookmark: _Hlt44829026]Form  Available:	      www.portlandonline.com/omf/purchasing  
Rev. 1/13		
