PC00_M10_REC

Work Instruction

PC00_M10_REC Run Payroll Reconciliation Report

Purpose

Use this procedure to balance to Payroll and Financial.

Trigger

Perform this procedure when reconciling payroll results or Fl postings.

Prerequisites
N/A
Menu Path

Use the following menu path to begin this transaction:

N/A

Transaction Code
PC00_M10_REC
Helpful Hints

e R/O/C column in tables represents Required, Optional, or Conditional entry.

e This report is specially designed to display any retrocalculations that impact the reporting
period results.

e Set the Payroll Reconciliation Report to pull the same reporting period and wage type
groups as the report being reconciled.

¢ To understand the report layout, list and print options, review the Basic Reporting eLearning
course:
http://saprwd.rose.portland.local/ucontent/82a58460925c4874a557b70a44ca402e/course/flas
h/coursewrapper.htm
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PC00_M10_REC Run Payroll Reconciliation Report

Procedure

PC00_M10_REC

Work Instruction

1. Start the transaction using the menu path or transaction code. The Payroll Reconciliation Report
screen displays.

Payroll Reconciliation Report

=

&

B

Program  Edit Goto  Systerm  Help

I e BHE LT O0 HE @

s

Payroll Reconciliation Report

Further selections |

I[«[r]

Period
O Today
O Up to today
@ other petiod
Period

Payrall period

O Current month O Current year

O From today

Ta

Selection
Fersonnel Mumber
Payrall area

Tay-related selections
Tax Company
Tax Autharity
Employee/Employer Taxes
Current Cost Center

to
to

C|Emplayee and Employer Tax

to

el [ele]

Vage Type Selections
@ ‘Wage Type Application
Description
O 'nage Type

(o]

Output Options

Accumulations
[I'¥ear-to-date

[@ No default ALY layout found.,

[ orz (1) 540 B saporz [ovr [ ]

WEp

2, Click the Current year radio button

O

3. Asrequired, complete/review the following fields:

Field

R/O/C

Description

Payroll area

R

Example:
z1

A group of employees for whom the payroll is to be run on
the same date regardless of their status.
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PC00_M10_REC

Work Instruction

PC00_M10_REC Run Payroll Reconciliation Report

4. Click the Tax Company field

5. Click Tax Company matchcode . The Tax company (XXXX) YYYY Entry found list displays.

Tax company (XXXX) YYYY Entry found
IlIf«'Ta}{ campany (17 1 Entry found [

=

RONEREEERIE
TxCo IDescription I
COP1 | City of Portland

1 Entry found |

6. Double-click the COP1 City of Portland listitem |©@F1 CityofPortland.
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Payroll Reconciliation Report

PC00_M10_REC

Work Instruction

=g
Program  Edit Goto

Systern  Help

@ JH ol 2HB BT O0 PR @

Ew

Payroll Reconciliation Report

Further selections |

Period
O Today
O Up to today
O other period
Feriod

O Current month
O Frorm today

@ Current year

Fayroll period |

I[«][r]

Selection
Personnel Mumber E
Fayroll area F‘
Tax-related selections
Tax Company cort [) to

Tax Autharity

Employee/Employer Taxes

C|Employee and Employer Tax|

Current Cost Center

to |

Le] Lelel

Wage Type Selections
@ 'wage Type Application

Description

O\wage Type

—
—

:

Output Options

Accumulations
[J¥ear-to-date

N

[ arz 1y 540 B[ saparz [ovr [ ]

7. Clickthe to field || .

8.

Click to matchcode . The Tax company (XXXX) YYYY Entry found list displays.
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Work Instruction

PC00_M10_REC Run Payroll Reconciliation Report

Tax company (XXXX) YYYY Entry found
III:«'Ta}{ campany (17 1 Entry found =

=

2 I 1 1 )
TuCo |Descrip’tion |
COP1 City of Portland

1 Entry found |

9. Double-click the COP1 City of Portland listitem |(CCOP1 CityofPortiand
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Payroll Reconciliation Report

PC00_M10_REC

Work Instruction

=

Program  Edit Goto  Systern  Help

@ JH ol 2HB BT O0 PR @

Ew

Payroll Reconciliation Report

I[«][r]

Tax Autharity

Further selections |

Period

O Taday O Current month @ Current year

O Up to today O Frorm today

O other period

Feriod To
Payrall period |

Selection

Personnel Mumber E

Payrall area F‘
Tax-related selections

Tax Cornpary \COP1 | to COP1 :i-)

to

Employee/Employer Taxes

Current Cost Center

C|Employee and Employer Tax|

to |

Le] Lelel

Wage Type Selections
@ 'wage Type Application

Description

O\wage Type

—
—

:

Output Options

Accumulations
[J¥ear-to-date

N

[ arz 1y 540 B[ saparz [ovr [ ]

10. Click the Tax Authority field I:I .

1. Click Tax Authority matchcode . The Tax authority (XXXX) YYYY Entries found list displays.
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Work Instruction

PC00_M10_REC Run Payroll Reconciliation Report

Tax authority (XXXX) YYYY Entries found
III?Ta}{ authority (13 500 Entries found =]

=

2 I 1 1 )
Aurth ‘|Description |
] District Of Columbia
DE Delaware

DEDT  Wilminoton

FED Federal

FL Florida

GA GeOrgia

G Guam

HI Haweaii

] [0

D Idaho

IL Illinois

Ir Indiana

INO1  Adams

IMOZ  Allen

INO3  Bartholomew

K04 Benton

IMN05  Blackford

INOG  Boone

IMOT  Brown

| I «1[+]

N D]

More than 500 input options

12. Dpouble-click the Federal list item F2deral
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Payroll Reconciliation Report

PC00_M10_REC

Work Instruction

=

Program  Edit Goto  Systern  Help

@ JH ol 2HB BT O0 PR @

Ew

Payroll Reconciliation Report

I[«][r]

Further selections |

Period

O Taday O Current month @ Current year

O Up to today O Frorm today

O other period

Feriod To
Payrall period |

Selection

Personnel Mumber E

Payrall area F‘
Tax-related selections

Tax Company \COP1 | to \coP1|

Taut Authority Fep [=) to | |

Employee/Employer Taxes

Current Cost Center

C|Employee and Employer Tax|

to |

Le] Lelel

Wage Type Selections
@ 'wage Type Application

Description

O\wage Type

—
—

:

Output Options

Accumulations
[J¥ear-to-date

N

[ arz 1y 540 B[ saparz [ovr [ ]

13. Click the to field I:l .

14." Click to matchcode . The Tax authority (XXXX) YYYY Entries found list displays.
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PC00_M10_REC

Work Instruction

PC00_M10_REC Run Payroll Reconciliation Report

Tax authority (XXXX) YYYY Entries found
III?Ta}{ authority (13 500 Entries found =]

=

2 I 1 1 )
Aurth ‘|Description |
] District Of Columbia
DE Delaware

DEDT  Wilminoton

FED Federal

FL Florida

GA GeOrgia

G Guam

HI Haweaii

] [0

D Idaho

IL Illinois

Ir Indiana

INO1  Adams

IMOZ  Allen

INO3  Bartholomew

K04 Benton

IMN05  Blackford

INOG  Boone

IMOT  Brown

| I «1[+]

N D]

More than 500 input options

15. Double-click the Federal list item Federal
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Payroll Reconciliation Report

PC00_M10_REC

Work Instruction

=

Program  Edit Goto  Systern  Help

@ JH ol 2HB BT O0 PR @

Ew

Payroll Reconciliation Report

Further selections |
Period
O Taday O Current month @ Current year
O Up to today O From today
O other period
Feriod To |—|
Payrall period |
Selection
Personnel Mumber —| E
Payrall area F‘
Tax-related selections
Tax Company \COP1 | to \coP1|
Tax Autharity FED | to Fer [=)

Employee/Employer Taxes

Current Cost Center

C|Employee and Employer Tax|

to |

Le] Lelel

Wage Type Selections
@ 'wage Type Application

Description

O\wage Type

—
—

:

Output Options

Accumulations
[J¥ear-to-date

I[«][r]

b [ arz 1) 540 B[ saparz [ ovR |

N

16. Click the Wage Type Application field I:l .

17. Cilick Wage Type Application matchcode . The Restrict Value Range (XXXX) YYYY Entries

found list displays.
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PC00_M10_REC

Work Instruction

PC00_M10_REC Run Payroll Reconciliation Report

Restrict Value Range (XXXX) YYYY Entries found

I@Restricwalue Range (1) 7 Entries found

MR EREE

51|I1a|1|1.|Text for subapplication

941 SAF - Payroll Recanciliation for Tax Reparter - 941 Faorm
CCW2  SAP - Payroll Reconciliation for Tax Reparter - W2 Farm
CLMS  SAP - Claims Processing

S SAP - Payroll Reconciliation for Tax Reparter - SUI Form
DEDL  SAF - Payroll Reconciliation Repart for Deduction Register
ERMLI  SAP - Payroll Reconciliation Report for Earning Summarny
TAKT SAP - Payroll Reconciliation Repart for Tax Type to FI

T Entries found | | |7

18. Double-click the SAP - Payroll Reconciliation for Tax Reporter - 941 Form list item
SAP - Payvroll Reconciliation for Tax Reporter - 941 Form
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Payroll Reconciliation Report

PC00_M10_REC

Work Instruction

=g
Program  Edit Goto  Systern  Help

@ JH ol 2HB BT O0 PR @

Ew

Payroll Reconciliation Report

I[«][r]

Further selections |

Period

O Taday O Current month @ Current year

O Up to today O Frorm today

O other period

Period | Iﬁ'] To
Fayroll pariod |

Selection

Personnel Mumber E

Payrall area ﬁ‘

Tax-related selections
Tax Company COP1 to Cor1
Tax Authority FED ta FED

Employee/Emplover Taxes C||Elnp10yee and Employer Tax|

Current Cost Center | to |

Le] Lelel

Wage Type Selections

@ 'wage Type Application Coad41

Description S4F - Payroll Reconciliation for Tax Reporter|
O\wage Type to
Output Options

Accumulations
[J¥ear-to-date

[& No derault ALY layout found.,

[ arz 1y 540 B[ saparz [ovr [ ]

N

19. Click Execute button . The screen updates.

20. Click Back button e .

21. Click Exit button @ .
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Work Instruction

PC00_M10_REC Run Payroll Reconciliation Report

Result

You have successfully identified any variances in payroll results and FI postings.
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