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Purpose

Use this procedure to balance to Payroll and Financial.

Trigger

Perform this procedure when reconciling payroll results or FI postings.

Prerequisites

N/A

Menu Path

Use the following menu path to begin this transaction:

N/A

Transaction Code

PC00_M10_REC

Helpful Hints

 R/O/C column in tables represents Required, Optional, or Conditional entry.
 This report is specially designed to display any retrocalculations that impact the reporting 

period results.
 Set the Payroll Reconciliation Report to pull the same reporting period and wage type 

groups as the report being reconciled.
 To understand the report layout, list and print options, review the Basic Reporting eLearning 

course:  
http://saprwd.rose.portland.local/ucontent/82a58460925c4874a557b70a44ca402e/course/flas
h/coursewrapper.htm
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Procedure
1. Start the transaction using the menu path or transaction code.  The Payroll Reconciliation Report 

screen displays.

Payroll Reconciliation Report

2. Click the Current year radio button   .

3. As required, complete/review the following fields:

Field R/O/C Description

Payroll area R A group of employees for whom the payroll is to be run on 
the same date regardless of their status.

Example:
z1
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4. Click the Tax Company field   .

5. Click Tax Company matchcode   . The Tax company (XXXX) YYYY Entry found list displays.

Tax company (XXXX) YYYY Entry found

6. Double-click the COP1 City of Portland list item    .
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Payroll Reconciliation Report

7. Click the to field    .

8. Click to matchcode   .  The Tax company (XXXX) YYYY Entry found list displays.
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Tax company (XXXX) YYYY Entry found

9. Double-click the COP1 City of Portland  list item     .



PC00_M10_REC

Work Instruction

PC00_M10_REC Run Payroll Reconciliation Report

7/27/201111:05 PM Page 6 of 13

Payroll Reconciliation Report

10. Click the Tax Authority field   .

11. Click Tax Authority matchcode   .  The Tax authority (XXXX)  YYYY Entries found list displays.
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Tax authority (XXXX)  YYYY Entries found

12. Double-click the Federal list item   .
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Payroll Reconciliation Report

13. Click the to field   .

14. Click to matchcode   . The Tax authority (XXXX) YYYY Entries found list displays.
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Tax authority (XXXX) YYYY Entries found

15. Double-click the Federal list item     .
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Payroll Reconciliation Report

16. Click the Wage Type Application field     .

17. Click Wage Type Application matchcode   . The Restrict Value Range (XXXX) YYYY Entries 
found list displays.
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Restrict Value Range (XXXX) YYYY Entries found

18. Double-click the SAP - Payroll Reconciliation for Tax Reporter - 941 Form list item    
   .
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Payroll Reconciliation Report

19. Click Execute button   .  The screen updates.

20. Click Back button   .

21. Click Exit button   .



PC00_M10_REC

Work Instruction

PC00_M10_REC Run Payroll Reconciliation Report

7/27/201111:05 PM Page 13 of 13

Result

You have successfully identified any variances in payroll results and FI postings.


