PPOSE

Work Instruction

Display Organization and Staffing (PPOSE)

Purpose

Use this procedure to view the organizational structure of your Personnel Area.
Trigger

Perform this procedure when you need information about your organizational structure in a visual
overview.

Prerequisites

Organizational Structure

Menu Path
Use the following menu path to begin this transaction:

N/A

Transaction Code

PPOSE
Helpful Hints

e R/O/C column in tables represents Required, Optional, or Conditional entry

e Always double-click on the organizational unit or position in order to display data in the
DetailsArea

e Change between organizational structure only view and organizational structure with
positions view by using the Goto button

o Change data displayed for organizational units and positions by using
the Column Configuration button

e Click on the Details area bar to maximize organizational structure display

¢ A Chief position is indicated by an icon with a red shirt and black hat
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Display Organization and Staffing (PPOSE)

Procedure

PPOSE

Work Instruction

1. Start the transaction using the menu path or transaction code. The Organization and Staffing
Display screen displays.

Organization and Staffing Display

SAP-

0 =

dJH e CHEHE BTLN FEE @B

Organization and Staffing Display

ﬂ@ﬁw‘l_ﬁ@ B

Find by

= [ Organizational unit
[H] Free search
[H] search Term
[H) Structure Search
{H} object History

P & Paosition

[ gag Job

I @ Person

I [ User

I3 Task

5 Object history

&[=] 0BA1/2008 + 3 Months
[ e e [ N e [ [ el i e
Staff Assignments (Structure) IID Relationship text IChief Workflow
=~ [ City of Portland O 20000000
I [ Mayar O 20000030 I line supervisor of hdayar
I [ Commissioner #1 (Public Utilities) O 20000026 Is line supervisor of Commissioner
> [ Commissioner #2 (Public Yorks) O 20000027 Is line supervisor of Commissioner
I [ Commissioner #3 (Public Affairs) O 20000028 |5 line supervisor of Commissioner
> [ Commissioner #4 (Public Safety) O 20000029 Iz line supetvisor of Commissioner
[ [ Office ofthe City Auditor 0 20000031 15 line supervisar of Auditar, City

O (=] [El=1E] =
=]

Hit list

Existen___IName

City of Porland
Chief of Police Adjutant

T Details for Organizational unit City of Portland
v Mame Account assignment
Subtype
Building & EI| Roaom number @mnum

Address suppl.
House nofstreet

City ~
Fostal code

Country =
Telephone no.

Fax number

E-Mail Address

Regioh

Yalid fram | 01/01 /2007
To 1243149989

PFOSE [ sapprpaz | INS

2.
box displays.

Click the Organizational unit link

=~ [ Organizational unit

. The Find Organizational unit dialog
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Display Organization and Staffing (PPOSE)

Find Organizational unit

PPOSE

Work Instruction

=g
Organizatinn and Stafing  Edit  Goto  Setftings

& s dB €@ (BHRE DDo0(EE@E

Systern  Help

Ew

Organization and Staffing Display

[= Find Organizational unit 06/11/2008 + 3 Months
= - 1t [
with narme [Eel[= T~ =] [STm] = =] ] [
ucture) [ Relationship text |Chief Wiarkfiow
. - 0 20000000
Assigned = " "
= O 20000030 Is line supervisor of hayar

i = ner #1 (Puhlic Utilities) O 20000026 I line supervisor of Commissioner
Object ner #2 (Public \Works) 0 20000027 s line supenisor of Cormmissioner

= ner #3 (Puhlic Affairs) O 20000028 Is line supervisor of Commissioner

&

it ner #4 (Puhlic Safety) O 20000029 |5 line supervisor of Commissioner
5 ’__ﬁw TS [ [ oOffice ofthe City Auditor O 20000031 I line supervisor of Auditar, City
[ User

‘ | III hi] Dietails for Organizational unit City of Portland
" Mame i Accountassignment
Hit list Subtype
Existen___lName Building = El| Roormn number

City of Portland
Chief of Police Adjutant

Address suppl
House nofstreet

ity I
Postal code
Country [+ | Region

Telephone no
Fax number
E-Mail Address

Valid fram |B1/01 /2007
To 1243149999

I ProsE | sapprpaz [ INg |

Lz

3.

As required, complete/review the following fields:

Field R/O/C

Description

\With name R

Example:
fire
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PPOSE

Work Instruction

Display Organization and Staffing (PPOSE)

Find Organizational unit

III?Find Organizational unit
With name fire |
Assigned | 2
to | =]
Ohject | |
| Find || aad |[¢]

4. Click the Find (Enter) button . The results populate in the Selection Area.
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PPOSE

Work Instruction

Display Organization and Staffing (PPOSE)

Organization and Staffing Display

= =] w
Organization and Stafing  Edit  Goto  Seftings  System Help
& A HICEe  SHREEDLa(EE @ b

Organization and Staffing Display

ﬂﬁl IFERRER &[=][=| [E osni1iz000 +3Months

s 1 I T W A= (1 3 Gz s DA
=~ [ Organizational unit Staff Assignments (Structure) |ID Relationship text |Chief Workflow
(i} Free search =~ i City of Portland © 20000000
{Hl Search Term I [ Mavor Q20000030 Is line supervisor of Mayor
) structure Search I [ commissioner #1 (Public Utilitias) O 20000026 15 line superdsar of Cormmigsioner
il obiect History I [ Cornmissioner #2 (Public \Waorks) 0 20000027 s line supemisor of Commissioner
b & Position I» [ commissioner #3 (Fublic Affairs) O 20000028 15 line supervisor of Commissioner
b =t Joh [ [ Commissioner #4 (Public Safety) O 20000029 I line supervisor of Commissioner
b @ﬁ’ Ferson [» [ Office ofthe City Auditor O 20000031 Is line superisaor of Auditor, City
b [ User
I & Task

G Object history

\ ||II | Details for Organizational unit City of Partiand
- . ¥ Mame . Accountassignment g8

Hit list Subtype

Existen___lName Building = El| Roormn number
Fortland Fire & Rescue Address suppl Walid frarm |21 /81 /2007
Fire Alarms & Suppression S3Yst || 4,5 nofstrest To 1243149999

ity I

Postal code

Country [+ | Region
Telephone no

Fax number

E-Mail Address ]

[ I [PPosE B sapproaz [Ins [ [ 7

S. Double-click the Portland Fire & Rescue list item FHTAEGIE (A 1 REEELS . The information

populates in the Overview Area.

*  Click the Close detail area button E .
. Click the Emergency Operations tree item © [ Emergency Operations The tree expands.

g Fire Captain

*  Double-click the Fire Captain tree item

6

7

8.  Click the Special Operations tree item ¥ [ Special Operations  1pg tree expands.

9 . The Details Area for the position displays.
1

0. Click the Basic data tab .« % Basic data
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PPOSE

Work Instruction

Display Organization and Staffing (PPOSE)

Organization and Staffing Display

= = SAD
Organization and Stafing  Edit  Goto  Seftings  System Help
& DA HICE@  SHEIETO0 | EE @
Organization and Staffing Display
ﬂﬁl IEERIRE &= 01112009 + 3 Months
Find by IR s ) I S S = D A = i N
~ [ Organizational unit Staff Assignments (Structure) [ Relationship text |Chief Yo rkdlow |
(il Free search 8 Public Education Officer, Assistant 5 40008567 Incorporates E
) Search Term B community Dutreach & Informtn Rep, 5 40009114 Incorporates
(il Str.ucture.Search 8 Fire Fighter Trainee S 40018544 Incorporates
L] Q_bJECtH'StUW = [J Emergency Operations 0 20000062 15 line superisar of Fire Division Ch..
b & Position 8 Emergency Management Operatior S 40000284 Incorporates
b =t Joh 2 Fire Lieutenant, Staff S 40003254  Incorporates
b @@ Ferson 2 Fire Lieutenant, Staff S 40003256 Incorporates
b [ User 8 Fire Battalion Chief, Staff 5 40003292 Incarporates —
b & Task 8 Fire Captain, Staff S 40003356 Incorporates =
G Object history D) oo P, et A annAAnns [ P hal
il [ [[4][+]
j| Details for Position Fire Captain |
m ¥ Account assighment i " Address i ¥ Cost distribution i ¥ Description I nE
Hit list Position Fire Captain | Fire Captain
Existen___lName Joh Eire Captain Yalid On  |B6/11/2009
Fortland Fire & Rescue Head of own organizational unit @ Mo perinds
Fire Alarms & Suppression Syste Staffing status Y acancy onen )
Staff
Holder Description
IconIHolderIPercentage Assigned as ofIAssigned unt\II Subtyp 8000 Decision Package &
[ I [PPosE B sapproaz [Ins [ [ 7

11." Click the Account assignment tab (% Atcountassigniment
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PPOSE

Work Instruction

Display Organization and Staffing (PPOSE)

Organization and Staffing Display

= =] w
Organization and Stafing  Edit  Goto  Seftings  System Help
& Al ICEe CHE aDLn AR @ b

Organization and Staffing Display

ﬂﬁl |I|_=@| [E|=la] &[=][=| [E osni1iz000 +3Months
Find by (i3 [ s e 3 =Y 1 I = s A )
[

~ [ Organizational unit Staff Assignments (Structure) Relationship text |Chief Yo rkdlow |

(i} Free search 2 Public Education Officer, Assistant S 40008567 Incarporates E
il Search Term B community Dutreach & Informtn Rep, 5 40009114 Incorporates
(i} structure Search B Fire Fightar Trainge S 40018544 Incorporates
(il Object History ~ [ Emergency Operations 0 20000082 I line supersor of Fire Divisian Ch..
b & Position 2 Emergency Management Operatior S 400002584 Incorporates
b =t Joh 2 Fire Lieutenant, Staff S 40003254  Incorporates
b @@ Person 8 Fire Lieutenant, Staff S 40003256 Incarporates
b [ User 8 Fire Battalion Chief, Staff 5 40003292 Incorporatas —
b & Task 8 Fire Captain, Staff 5 40003356 Incorporates =
G Object history O i inbeniinn 8 nnicbes A annAAnns [T — L]
il [ [[4][+]
j| Details for Position Fire Captain |
+” Basic data { men " Address i ¥ Cost distribution i ¥ Description 11 DE
Hit list
Existen_[MName walid from |871/01 /2007
Portland Fire & Rescue To 1243149999
Fire Alarms & Suppression Syste
Account assignment
Contralling Area COP1 City of Partland et for master cost center
Master cost center FREDBOOOAE Suppression Ops
Business Area El
Company Code
Personnel area 1020 Fire and Rescue
Pers. subarea 3050| PFFA
[ I [PPosE B sapproaz [Ins [ [ 7

12. Click the Address tab I % Address
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PPOSE

Work Instruction

Display Organization and Staffing (PPOSE)

Organization and Staffing Display

= =] w
Organization and Stafing  Edit  Goto  Seftings  System Help
& Al ICEe CHE aDLn AR @ b

Organization and Staffing Display

ﬂﬁl |I|_=@| [E|=la] &[=][=| [E osni1iz000 +3Months
Find by (i3 [ s e 3 =Y 1 I = s A )
[

=~ [ Organizational unit Staff Az signments (Structure) Relationship text |Chief Wwinrkflow |
(i} Free search 2 Public Education Officer, Assistant S 40008567 Incarporates E
) Search Term B cornmunity Outreach & Infarmtn Rep, £ 40008114 Incorporates
(i} structure Search B Fire Fightar Trainge S 40018544 Incorporates
(il Object History ~ [ Emergency Operations 0 20000082 I line supersor of Fire Divisian Ch..
b & Position 2 Emergency Management Operatior S 400002584 Incorporates
b =t Joh 2 Fire Lieutenant, Staff S 40003254  Incorporates
b @@ Person 8 Fire Lieutenant, Staff S 40003256 Incarporates
b [ User 8 Fire Battalion Chief, Staff 5 40003292 Incorporatas —
b & Task 8 Fire Captain, Staff 5 40003356 Incorporates =
G Object history O i inbeniinn 8 nnicbes A annAAnns [T — L]
il [ [[4][+]
j| Details for Position Fire Captain |
" Basic data i ¥ Account assignment ¥ Costdistribution { ¥ Description 11 DE
Hit list Subtype
Existen___lName Building 1349 Fire Administration/Fire 511 El| Room nurmber
Fortland Fire & Rescue Address suppl Walid from |01 /81 /2087
Fire Alarms & Suppression S3Yst || 4,5 nofstrest 55 SV Ash St To 1243149999
City FPortland
Postal code 97204
Country US | Region OR
Telephone no
Fax number
E-Mail Address ]
[ I [PPosE B sapproaz [Ins [ [ 7

13.  Click the Cost distribution tab { % Costdistibution

7/27/20118:40 PM Page 8 of 20




PPOSE

Work Instruction

Display Organization and Staffing (PPOSE)

Organization and Staffing Display

= (SR ES| SAD
Organization and Stafing  Edit  Goto  Seftings  System Help

@ JH e SHBIaOo0 PR @E

Organization and Staffing Display

ﬂﬁl IFERRER &[=][=| [E osni1iz000 +3Months

Find by IR s ) I S S = D A = i N
~ [ Organizational unit Staff Assignments (Structure) [ Relationship text |Chief Yo rkdlow |
(il Free search 8 Public Education Officer, Assistant 5 40008567 Incorporates E
) Search Term B community Dutreach & Informtn Rep, 5 40009114 Incorporates
(il Str.ucture.Search 8 Fire Fighter Trainee S 40018544 Incorporates
L] Q_bJECtH'StUW = [J Emergency Operations 0 20000062 15 line superisar of Fire Division Ch..
b & Position 8 Emergency Management Operatior S 40000284 Incorporates
b =t Joh 2 Fire Lieutenant, Staff S 40003254  Incorporates
b @@ Ferson 2 Fire Lieutenant, Staff S 40003256 Incorporates
b [ User 8 Fire Battalion Chief, Staff 5 40003292 Incarporates —
b & Task 8 Fire Captain, Staff S 40003356 Incorporates =
G Object history D) oo P, et A annAAnns [ P hal
_____ [l [ I«
‘ ||II j| Details for Position Fire Captain |
2 " Basic data i ¥ Account assighment i o Address o ian «# Description ||||I|Z|
4
Hit list | I I I
Existen___lName Yalid from |B1/617 2007
Portland Fire & Rescue To 12/31/9999
Fire Alarms & SUPRIession SYStE || yaster cost center |FRE0DBAAAE| [Suppression Ops |
Cost distribution
COArCost etr |Order |WEIS element |Name |Pct |Name Df
COP1 FREOOOOOEG Suppression Ops 0@, 6a D
| [+]
[l |[«][+]
Entry 1 !l
| I [PPoSE B sapprpaz [INS | | 7

14. Click the Description tab (% Destription
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Display Organization and Staffing (PPOSE)

Organization and Staffing Display

PPOSE

Work Instruction

=g
Organization and Stafing  Edit  Goto  Seftings  System Help

& JHeaQIDHE aTCLHa AR @

Fed}

Ew

Organization and Staffing Display

S E
Find by

[[=la] &[=][=| DBA1/2008 + 3 Months

ﬂ

=l = EFIE

= [ Organizational unit

)10 S ) I [ I\I%IIIQIHI

Staff Assignments (Structure)

Relationship text

|Chief Wiarkflow |

[l Free search

[0

& Public Education Officer, Assistant S 40008567 Incorporates
) Search Term B community Dutreach & Informtn Rep, 5 40009114 Incorporates
(il Str.ucture.Search 8 Fire Fighter Trainee S 40018544 Incorporates
L] Q_bJECtH'StUW = [J Emergency Operations 0 20000062 15 line superisar of Fire Division Ch..
b & Position 8 Emergency Management Operatior S 40000284 Incorporates
b =t Joh 2 Fire Lieutenant, Staff S 40003254  Incorporates
b @ Person & Fire Lisutenant, Staff S 40003256  Incorporates
b [ User 8 Fire Battalion Chief, Staff 5 40003292 Incarporates
b g Task 8 Fire Captain, Staff 3 40003356 Incorporates
G Object history D) oo P, et A annAAnns [ P
[l [ [[4][+]
j| Details for Position Fire Captain |

‘alid from |81/01/2007

/' EE groupisubgroup ||||I||I|

12/31/9999

// ¥ Account assighment i «” Address i « Costdistribution
Hit list I |
Existen___lName Language EM English El| Recaord 1
Fortland Fire & Rescue Subtype 3100 Detailed Position®)| of 1 To
Fire Alarms & Suppression Syste I I | I | “I IEal
5214-14
Li1, Co1 Ln1-Ln1oflines

I [PPosE B sapproaz [Ins [ [ 7

15.  Click the EE group/subgroup tab (% EE @raup/subgraup
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PPOSE

Work Instruction

Display Organization and Staffing (PPOSE)

Organization and Staffing Display

= = SAD
Organization and Stafing  Edit  Goto  Seftings  System Help
(V] DA HICE@  SHEIETO0 | EE @
Organization and Staffing Display
ﬂﬁl &[] [=]2] &= D6/11/2008 + 3 Months
Find by = ) ) = (e I O = ) ) = b
~ [ Organizational unit Staff Assignments (Structure) [ Relationship text |Chief Yo rkdlow |
(il Free search 8 Public Education Officer, Assistant 5 40008567 Incorporates E
) Search Term B community Dutreach & Informtn Rep, 5 40009114 Incorporates
(il Str.ucture.Search 8 Fire Fighter Trainee S 40018544 Incorporates
L] Q_bJECtH'StUW = [J Emergency Operations 0 20000062 15 line superisar of Fire Division Ch..
b & Position 8 Emergency Management Operatior S 40000284 Incorporates
b =t Joh 2 Fire Lieutenant, Staff S 40003254  Incorporates
b @@ Ferson 2 Fire Lieutenant, Staff S 40003256 Incorporates
b [ User 8 Fire Battalion Chief, Staff 5 40003292 Incarporates —
b & Task 8 Fire Captain, Staff S 40003356 Incorporates =
G Object history D) oo P, et A annAAnns [ P hal
_____ [l [ I«
‘ ||II j| Details for Position Fire Captain |
E 2 / w” Address ¥ Costdistribution «# Description 408 Obsolete [4]
lg £ i i y
Hit list I |
Existen___lName Yalid from |B1/01 /2007
Portland Fire & Rescue To 1243149999
Fire Alarms & Suppression Syste Employes group 1 Regular )
Ermployes subgroup 01 FT Covered, Negative
[ I [PPosE B sapproaz [Ins [ [ 7

16. Double-click the Emergency Operations tree item - L Emergency Operations  1he petails
Area for the organizational unit displays.

17. Click the Account assignment tab (% Atcountassigniment

7/27/20118:40 PM Page 11 of 20




PPOSE
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Display Organization and Staffing (PPOSE)

Organization and Staffing Display

= (SR ES| SAD
Organization and Stafing  Edit  Goto  Seftings  System Help

& A Heae@  SHEBIEDON(FREI@ M

Organization and Staffing Display

ﬂﬁl |I|_=@| [E|=la] &[=][=| [E osni1iz000 +3Months
Find by (i3 [ s e 3 =Y 1 I = s A )
[

= [ Organizational unit Staff Assighments (Structure) Relationship tex |Chief Warkflow |
(i} Free search 2 Public Education Officer, Assistant S 40008567 Incorporates E
) Search Term B cornmunity Outreach & Infarmtn Rep, £ 40008114 Incorporates
(il structure Search & Fire Fighter Traines S 40018544 Incorporatas
(il Object History v LJE 0 20000062 s line supenisar of Fire Division Ch..
b & Position & Emergency Management OperatiorS 40000284 Incorporates
b =t Joh & Fire Lisutenant, Staff S 40003254  Incorporates
b @@ Person 8 Fire Lieutenant, Staff S 40003256 Incarporates
b [ User 8 Fire Battalion Chief, Staff 5 40003292 Incorporates —
I & Task 8 Fire Captain, Staff 5 40003356 Incorporates =
% Onject histary ) ool P T Mmoo O _cmrEREEE PO P i
il [ [[4][+]
j| Details for Organizational unit Emergency Operations |
¥ Mame TIEN o Address
Hit list
Existen___lName Yalid from |B1/01 /2007

Fartland Fire & Rescue To 127¢31/9999
Fire Alarms & Suppression Syste

Account assignment
Contralling Area COP1 City of Partland et Dfﬂrmastercnstcenter
Master cost center FREOBODOAT | Portland EQOPS Adrmin
Business Area El
Company Code
Personnel area 1020 Fire and Rescue
Pers. subarea 3000 Non Rep
[ I [PPosE B sapproaz [Ins [ [ 7

18. Click the Address tab I ¥ Address
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Display Organization and Staffing (PPOSE)

Organization and Staffing Display

= =] w
Organization and Stafing  Edit  Goto  Seftings  System Help
& A HICEe  SHREEDLa(EE @ b

Organization and Staffing Display

ﬂﬁl IEERIRE &= =] 01112009 + 3 Months
s 50 e e e i P (1 e il DA )
=~ [ Organizational unit Staff Assignments (Structure) [ Relationship text |Chief Warkilow |
(i} Free search 2 Public Education Officer, Assistant S 40008567 Incorporates E
) Search Term B cornmunity Outreach & Infarmtn Rep, £ 40008114 Incorporates
(il structure Search & Fire Fighter Traines S 40018544 Incorporatas
(il Object History = [JiE 0 20000062 s line supervisor of Fire Division Ch..
b & Position 8 Emergency ManagémemOperatiurS 40000284 Incorporates
b =t Joh & Fire Lisutenant, Staff S 40003254  Incorporates
b @@ Person 8 Fire Lieutenant, Staff S 40003256 Incarporates
b [ User 8 Fire Battalion Chief, Staff 5 40003292 Incorporates —
b 8 Task 8 Fire Captain, Staff g 40003356 Incorporates =
% Onject histary ) ool P T Mmoo O _cmrEREEE PO P i
_____ [l [ [[4][+]
‘ | EI T Details for Organizational unit Emergency Operations
: o/ Mame | ¢ Accountassignment e
:
Hit list Sulitype
Existen___lName Building 138 Fire Administration/Fire 811 | Room number
Fortland Fire & Rescue Address suppl Walid from |01 /81 /2087
Fire Alarms & Suppression S3Yst || 4,5 nofstrest 55 SV Ash St To 1243149999
City FPortland
Faostal code 9r2o4
Country US | Region OR
Telephone no
Fax number
E-Mail Address ]

[ I [PPosE B sapproaz [Ins [ [ 7

19.

20.

Select the Organizational Structure menu item QeI TR EELTE

only. The Overview Area updates.

to display org. units
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Display Organization and Staffing (PPOSE)

Organization and Staffing Display

= =] w
Organization and Stafing  Edit  Goto  Seftings  System Help
& A HICEe  SHREEDLa(EE @ b

Organization and Staffing Display

ﬂﬁl |I|_@| [E|=la] &[=][=| [E osni1e2008 + 3 Months
Find by ) N =0 =] s A 5

~ [ Organizational unit Organizational Structure | |Relationship text |Chief | wiorkilaw
[} Free search = [ Emergency Operations 0 20000062 Fire Division Ch..
(i) Search Term [ Special Cperations O 20000083 15 line supenisar af Fire Chief, Dep..
1] EUEILD EEIE I [J Emergency Respons© 20000084 s line supervisor of Fire Chief, Dep..
i obECtllIS10n) I [ Emergency ResponsO 20000085 IS line superisor of Fire Chief, Dep..
b & Position [» [ Emergency Respons 0 20000086 15 line supervisor of Fire Chief, Dep..
b i Job [ Ernergency Medical O 20001077 I line superisor of Fire Battalion ...
I @ Person
b [ User
I & Task
G Object history
_____ [ [ [<1l+]
‘ ||II j| Details for Organizational unit Emergency Operations
E 2 " Mame i ¥ Account assignment © Address
Blar|
Hit list Subtype
Existen___lName Building 1349 Fire Administration/Fire 511 El| Room number
Fortland Fire & Rescue Address suppl Walid frarm |21 /81 /2007
Fire Alarms & SUPRIession SYStE || Hoyse nojstreet |55 SW Ash St To 12/31/9999
City FPortland
Faostal code 9r2o4
Country US | Region OR

Telephone no
Fax number

E-Mail Address ]

[ I [PPosE B sapproaz [Ins [ [ 7

21.

Click the Close Details area button E .
22. Click Emergency Response - Shift A tree item © [ Emergency Respons The ree expands.

23. (Cjick the District 1 - Shift A tree item [ District 1- ShitA 1o tree expands.
24, o [T

25. Select the Staff Assignments (List) menu item SEWASSEIMES (HE to display position

vacancies. The Overview Area updates.
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Display Organization and Staffing (PPOSE)

Organization and Staffing Display

= =) SAD
Organization and Stafing  Edit  Goto  Seftings  System Help
& A B C@@IEBHREIOTL8 | HE | @D
Organization and Staffing Display
ﬂﬁl IEERIRE &= 061172004 + 3 Months
ity || =350 e I ) ) ) [N R [ =R [ ([ (R R =1 =
~ Organizational unit . .
[ Free search Staff assignments Emergency Operations
) Search Term \cor‘ExiStenceIPersonruseriPuswtion |F’ercentage|J0b
Gﬂ Str.ucture. gearch 8 Yacant Emergency Management Operations Manager Emergency Management Operations Manager
b2 [;ﬁl] ibject HDSHETRY o Vacant Fite Lieutenant, Staff Fire Lieutenant, Staff
b el J;: on o Vacant Fire Lieutenant, Staff Fire Lieutenant, Staff
b @@ Person b2} Vacant Fire Battalion Chief, Staff Fire Battalion Chief, Staff
b ’__ﬁ - 8 Yacant Fire Captain, Staff Fire Captain, Staff
b 8 Task o Vacant Administrative Assistant Administrative Assistant E
Vacant Fire Divigion Chief Fire Division Chief E
G Object history g
_____ [0 [ [«
‘ | III |‘E| Details for Organizational unit Emergency Operations |
2 " Mame i  Account assignment
r
Hit list Subtype
Existen___lName Building 138 Fire Administration/Fire 811 | Room number
Fortland Fire & Rescue Address suppl Walid frarm |21 /81 /2007
Fire Alarms & Suppression SYSt€ || pnyse nofstrast |55 SW Ash St To 12/31/9999
City FPortland
Postal code 97204
Country Us | Region OR
Telephone no
Fax number
E-ail Address ]
[ I [PPosE B sapproaz [Ins [ [ 7

26. Click the Close Details area button E .
27. [

Click the Column Configuration button . The Column Configuration dialog box displays.
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Display Organization and Staffing (PPOSE)

Column Configuration
I@Cnlumn Configuration

ElE]

Displayed columns |
LI Personnel number ]
Faosition with staffing percentage
] Pasition 1D
[w] Jaob
[]Job ID
Superiar
Entry
[] staffing period
being transfarred
Yalidity period of position
[ vialidite narind nfink

0] [y

28. Select the Position ID check box L1 Fasition D

[l

29. Click the Enter (continue) button .
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Display Organization and Staffing (PPOSE)

Organization and Staffing Display

= =) SAD
Organization and Stafing  Edit  Goto  Seftings  System Help
@ 2 1HeGe CHE BhL0 BR @
Organization and Staffing Display
ﬂﬁl IEERIRE &= 01112009 + 3 Months
:ndEvaO o | CHE I EE R [ B EE ERE R B | EE = ER )
rganizational uni i i
[ Free search Staff assignments Emergency Operations
(i) Search Term Icon| Existencel Personius_|Pasition [Percentage[Job 5u
Gﬂ Str.ucture. Search 0 Vacant Emergency Management Operations Manager Emergency Management Operations Manager \un
b2 [;ﬁl] ibject HDSHETRY o Vacant Fire Lieutenant, Staff Fire Lieutenant, Staff unt
b el J;: on o Vacant Fire Lieutenant, Staff Fire Lieutenant, Staff unt
b @@ Person o Vacant Fire Battalion Chief, Staff Fire Battalion Chief, Staff ur
b ’__ﬁ - 8 Yacant Fire Captain, Staff Fire Captain, Staff unt
b 8 Task o Vacant Administrative Assistant Administrative Assistant unt
@ Object history g Vacant Fire Divigion Chief Fire Division Chief unt
_____ o Wacant Fire Lieutenant, Staff Fire Lieutenant, Staff uni
@ | =] -$IE | o Vacant Fire Lieutenant, Staff Fire Lieutenant, Staff unt
> E- III o Vacant Fire Lieutenant Fire Lieutenant unt
E o Vacant Fire Lieutenant Fire Lieutenant unt
Hit list 8 Yacant Emergency Management Operations Manager Emergency Management Operations Manager |un
Existen_[MName
Fartland Fire & Rescue
Fire Alarms & Suppression Syste
Dl [ [«
|E Dietails for Organizational unit Emergency Operations I
[ I [PPosE B sapproaz [Ins [ [ 7

30.
31.

Select the Organizational Structure menu item b alilz2ilga) Sl

updates.

. The Overview Area
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Display Organization and Staffing (PPOSE)

Organization and Staffing Display

@ Ed
Organization and Stafing  Edit  Goto  Seftings  System Help E‘u

@ JHCeaQ I CHB OTto0IRRIm

Organization and Staffing Display

ﬂﬁl |I|_@| [E|=la] &[=][=| [ osn1ez000 + 3 Months
Find by @) [OTC [ATCE[ Tl T~ ] [STmIET=TE] (6] &

~ [ Organizational unit Organizational Structure | |Relationship text |Chief | wiorkilaw

[} Free search = [ Emergency Operations 0 20000062 Fire Division Ch..

(i) Search Term [ Special Cperations O 20000083 15 line supenisar af Fire Chief, Dep..

1] EUEILD EEIE [» [ Emergency Respons O 20000084 I line superisor of Fire Chief, Dep..

i obECtllIS10n) I [ Emergency ResponsO 20000085 IS line superisor of Fire Chief, Dep..
b & Position [» [ Emergency Respons 0 20000086 15 line supervisor of Fire Chief, Dep..
b i Job [ Ernergency Medical O 20001077 I line superisor of Fire Battalion ...
I @ Person
b [ User
I & Task

G Object history
_____ [ [ [<10»]
‘ | EI T Details for Organizational unit Emergency Operations
E 2 " Mame i ¥ Account assignment /
B]& ] |
Hit list Subtype
Existen_[MName Building 138 Fire Administration/Fire 511 )| Room nurnber | | [«]]
Partland Fire & Rescue Address suppl | walid from |01/01/2007
Fire Alarms & Suppression SYst€ || Lose noistreet |55 SWW Ash St || | To 1243149999
ity Fortland |
Postal code 97204 |

Country m Region ’W‘

Telephone no

Fax number

E-Mail Address ]

| I [PPoSE B sapprpaz [INS | | 7

32.

T

Click the One Level Up button . The Overview Area updates.
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Organization and Staffing Display

PPOSE

Work Instruction

=

Organization and Staffing  Edit  Goto

Seftings  Systern  Help

lg| = sadie@@ SHE aton BE @B

Qw

Organization and Staffing Display

mEIEERIEE

e[=1E]

b6 112008 + 3 Manths

Find by

|G [T

= [ Crganizational unit

[H] Free search
(K] search Term
[H] Structure Search

[EE(aa] <]

[ [ ST

[ bl A ]

Qrganizational Structure IlD

| Relatianship text

|chier | wiorkiaw

=~ [1 Portland Fire & Rescue O 20000053

Fire Chief

[» [ Emergency Operatio O 20000062

I line supervisar af

Fire Division Ch

=R

[» [ Training & Safety O 20000063 Iz line supervizor of Fire Division Ch...

Hl object History > [ Prevention 0 20000077 15 line supervisor af
b & Fosition [ [ Management ServiceQ 20000474 I3 line supervisor af Business Oper...
[ tag.Joh
I» % Persan
I [ User
I 3 Task

Ohject histo

B omeettiston [ SR
jim| Dietails for Qrganizational unit Emergency Cperations

¥ Mame .l # Account assignment

Hit list Subtype
Existen_|Name Building 139 Fire AdministrationiFire 5t1 2| Room number | [ [«]»]
Fartland Fire & Rescue Address suppl. | walid from |81 /81 /2007
Fire Alarms & SUppression SYSte || poyse nojstreet |65 51 Ash St | | To 1273179989
|
City Fortland
Fostal code 87204 |
Country W‘ Region ,m
Telephone no
Fax numhber
E-Mail Address ]
| b [ PPosE Fl[sappmaz [INs [ |7

33. Glick the Exit button ‘&3 |
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Result

You have viewed the organizational structure in a visual format.
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