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A- Position Alloc (Org, Proj) 
 

 
 

Parameter Selection Org, Project 
Description The report provides position information based on how positions were allocated out to 

different orgs and projects.  The report provides subtotals by org and project. 
 
To retrieve data for all orgs in an AU, select the AU level in the org selection box.  
Depending on your security access, you can also choose to report on all orgs in a bureau 
or a division.  To retrieve data for all projects in a bureau, choose the bureau level rollup 
in the project selection box (individual CIP programs can also be chosen here).  To 
include operating personnel (no project assigned) and project information, leave the 
project selection box blank. 
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A1- Position Allocation (Org) 
 

 
Parameter Selection Org 
Description The report provides position information based on how positions were allocated out to 

different orgs.  The report provides subtotals by AU-org and a grand total. 
 
To retrieve data for all AU-orgs in an AU, select the AU level in the Parameter 
Selection box.  Depending on your security access, you can also choose to report on all 
AU-orgs in a bureau or a division. 
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A2- Position Allocation (Prog) 
 

 
Parameter Selection Org, Program 
Description The report provides position information based on how positions were allocated out to 

different programs.  The report provides subtotals by program and a grand total. 
 
To retrieve data for all programs in an org, select the relevant org level in the Parameter 
Selection box and leave the program field blank. 
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A3- Position Allocation (CC) 

 
 

Parameter Selection Org, Center Code (Activity) 
Description The report provides position information based on how positions were allocated out to 

different center codes.  The report provides subtotals by center code and a grand total. 
 
To retrieve data for all center codes in an org, select the relevant org level in the 
Parameter Selection box and leave a ‘*’ in the activities box.  Fill in the activities box 
with a center code to retrieve information for that center code only. 
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A4- Position Allocation (Proj) 
 

 
Parameter Selection Org, Project 
Description The report provides position information based on how positions were allocated out to 

different projects.  The report provides subtotals by project and a grand total. 
 
To retrieve data for all projects in an org, select the relevant org level in the Parameter 
Selection box and leave the project field blank. 
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A5- Alloc by Position (Proj) 
 

 
Parameter Selection Org 
Description The report provides position information based on how positions were allocated out to 

different projects.  The report is different from those above because it groups by 
position.  This allows you to see all of the projects a position has been allocated to in 
one place. 
 
The org field in the Parameter Selection box is tied to the home org of a position.  When 
searching for positions, search by their home org, not the orgs that they have been 
allocated to. 
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A6- Alloc by Position (CC) 
 

 
Parameter Selection Org 
Description The report provides position information based on how positions were allocated out to 

different center codes.  The report is different from those above because it groups by 
position.  This allows you to see all of the center codes a position has been allocated to 
in one place. 
 
The org field in the Parameter Selection box is tied to the home org of a position.  When 
searching for positions, search by their home org, not the orgs that they have been 
allocated to. 
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C1- Snapshot Comparison 
 

 
Parameter Selection Org 
Description The report allows you to compare the FTE and salary by position for any two snapshots 

(points in time).  The report is useful when explaining why personnel costs have 
changed between one version and the next. 

10 of 28 



C2- Snapshot Comp Detail 
 

 
Parameter Selection Org 
Description The report allows you to compare detailed position information for any two snapshots 

(points in time).  The report is useful when explaining why personnel costs have 
changed between one version and the next. 
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G1- Grid Report (Home Org) 
 

 
 

Parameter Selection Org, Fund, Program, Project, Decision Package, Center Code (Activity) 
Description The report provides a data dump that can be exported into Excel to run pivot tables 

from.  The report includes just about every field that SBFS has in the database.  The 
report can be run for an entire AU, or can be specific to one project or decision package 
depending on the level of detail provided in the Parameter Selection box for each field. 
 
The report is based on the home org for each position.  The home org is the org that is 
assigned to the position in the HR Position Management system (before any allocations 
occur in SBFS).  If a position has been allocated from org 15942 to org 15939, you 
would need to set the org field on the Parameter Selection box to 15942 to view the 
position in this report. 
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G2- Grid Report (Allocated) 
 

 
 

Parameter Selection Org, Fund, Program, Project, Decision Package, Center Code 
Description The report provides a data dump that can be exported into Excel to run pivot tables 

from.  The report includes just about every field that SBFS has in the database.  The 
report can be run for an entire AU, or can be specific to one project or decision package 
depending on the level of detail provided in the Parameter Selection box for each field. 
 
The report is based on where the position has been allocated to.  If a position has been 
allocated from org 15942 to org 15939, you would need to set the org field on the 
Parameter Selection box to 15939 to view the position in this report. 
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P1- Salary & Benefits Detail 
 

 
 

Parameter Selection Org 
Description The report provides detailed salary and benefit information by position. 

 
The report is based off of the position’s home org. 
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P2- Limited Term Positions 
 

 
Parameter Selection Org 
Description The report provides information on limited term positions within a given org. 
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S1- Position Summary (AU) 

 
Parameter Selection Org 

 

Description The report provides position information at the AU level based on the home center code 
of each position (center code assigned by HR Position Management).  The report 
provides subtotals by AU and a grand total. 
 
Reports S1-S4 have the same layout as reports A1-A4, but they report the position 
information at a summary level.  The reports are useful when figuring out the entire cost 
of a position where it originally resided before it was allocated out to many center codes 
in different orgs. 
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S2- Position Summary (Org) 
 

Parameter Selection 
 

Org 
Description U-org level based on the home center 

ort 

cess, you can also choose to report on all 
AU-orgs in a bureau or a division. 
 
Reports S1-S4 have the same layout as reports A1-A4, but they report the position 
information at a summary level.  The reports are useful when figuring out the entire cost 
of a position where it originally resided before it was allocated out to many center codes 
in different orgs. 
 
 

The report provides position information at the A
code of each position (center code assigned by HR Position Management).  The rep
provides subtotals by AU-org and a grand total. 
 
To retrieve data for all AU-orgs in an AU, select the AU level in the Parameter 
Selection box.  Depending on your security ac
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S3- Position Summary (Prog) 

Program 

 

 
Parameter Selection Org, 
Description The report provides position information at the program level based on the home center 

code of each position (center code assigned by HR Position Management).  The report 
provides subtotals by program and a grand total. 
 
To retrieve data for all programs in an org, select the relevant org level in the Pa
Selection box and leave the program field blank. 
 

rameter 

eports S1-S4 have the same layout as reports A1-A4, but they report the position 
 cost 

R
information at a summary level.  The reports are useful when figuring out the entire
of a position where it originally resided before it was allocated out to many center codes 
in different programs. 



S4- Position Summary (CC) 
 

 
 

Parameter Selection Org, Center Code (Activity) 
Description The report provides position information at the center code level based on the home 

center code of each position (center code assigned by HR Position Management).  The 
eport provides subtotals by center code and a grar nd total. 

ivities box.  Fill in the activities box 

riginally resided before it was allocated out to many center codes 
in different programs. 

 
To retrieve data for all center codes in an org, select the relevant org level in the 

arameter Selection box and leave a ‘*’ in the actP
with a center code to retrieve information for that center code only. 
 
Reports S1-S4 have the same layout as reports A1-A4, but they report the position 
information at a summary level.  The reports are useful when figuring out the entire cost 
of a position where it o
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S5- Position Summary- Job Class 

Parameter Selection Org, Fund 

 

 

Description The report provides information on the number of positions in a particular job class, and 

to how they show up in the 
udget document.   

the home center code where the positions are located. 
 
This report is useful when reconciling positions in BRASS 
b



S6- Position Summary (DP) 
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lection 

 

Parameter Se Org, Decision Package 
Description n package level with subtotals by 

ecision package and a grand total. 

ll decision packages in an org, select the relevant org level in the 
Parameter Selection box and choose the bureau level rollup in the Dec Pkg selection 
box.  If the Dec Pkg field is left blank, the report will return position information for all 
positions within the org, including those not in a decision package. 

The report provides position information at the decisio
d
 
To retrieve data for a



Z1- Projection Error Report 
 

 
 

Parameter Selection Org 
Description This report is only useful for those users with security access to create their own SBFS 

projections.  The report will list the errors that occurred when the system processed the 
rojection (a window will pop up after the prop jection that informs the user that the 

projection ran with errors).  This allows the user to fix the problems that created the 
errors and rerun the projection. 
 
The report above is blank because there isn’t a current projection that had errors.  
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Z2- Allocation Error Report 
 

 
 

Parameter Selection Org 
Description This report is only useful for those users with security access to create their own SBFS 

allocations.  The report will list the errors that occurred when the system processed the 
allocation (a window will pop up after the allocation that informs the user that the 
allocation ran with errors).  This allows the user to fix the problems that created the 
errors and rerun the allocation. 
 
The report above is blank because there isn’t a current allocation that had errors.  
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Z3- Position Trace Report 
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Parameter Selection Employee 
 

Description The report provides detailed salary and benefit information by employee, similar to the 
Salary & Benefits Detail report.  The trace report, however, provides this information 
for each month in the fiscal year.  The report can be used to check that employee step 
increases occurred in the right month or if the employee is budgeted to only work a few 
months out of the year. 
 
The report can only be run for one position at a time, and provides a separate page for 
each month. 
 



Z4- Average Salary Report 
 

 
 

Parameter Selection Org 
Description The report provides the average salary per job class within a selected org.  The user may 

run the report at an AU-org, division, AU, or bureau level. 
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Z5- Average Salary Grid 
 

 
 

Parameter Selection Org 
Description The report provides the similar information as the report above, but in an exportable 

format. 
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Z6- JCNs by AU-Org 
 

 
 

Parameter Selection N/A 
Description The report provides a list of all job classes that exist in each AU-org for the entire City. 
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Z7- JCNs – City 

 
Parameter Selection N/A 

 

Description The report provides a list of all class codes and descriptions. 
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