Portland BUREAU OF FIRE & RESCUE

PREVENTION DIVISION

1300 SE Gideon Street, Portland, OR 97202
Phone: 503-823-3712  Fax: 503-823-3925

PERMANENT RECORD – DO NOT PURGE
APPLICATION FOR PERMIT TO INSTALL LOCK BOX

(1 box per permit)
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[image: image5.wmf]----------------------------------------------------       For Customer To Complete      ---------------------------------------------------  
Name of Building/Business: __________________________________________________________________


Contact Person: __________________________________ Business Phone: __________________________

Building/Business Address: __________________________________________________________________

City:   Portland                        State: Oregon                        Zip: _______________________________

Building/Business Mailing Address:___________________________________________________________

City: ___________________________  State:______________________  Zip:____________________________

Bldg. Owner / Agent (circle one ): ______________________________Phone: _______________________

Mailing Address: _____________________________________________________________________________

City: ___________________________ State: _____________________ Zip: _____________________________
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[image: image11.wmf]I have read and understand the information on the back of this form.
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Signature: _________________________________________________ Date: ___________________________


PF&R Distribution List:  White – Inspector, when complete forward to Permit Office   Yellow – Permit Office  Pink - Customer
NOTE TO INSPECTOR: 

E-mail PFB Form 300.87 to BOEC (address - “BOEC Premise Information” from BOEC Distribution Lists) & 1st & 2nd arriving companies.

How To Obtain A Lockbox

That is Accessible by Portland Fire & Rescue



                                                         

            Step 1 Lock Box Permit Form
                      
Make sure that the “ For Customer To Complete” section is filled out on the Lockbox  Permit Form.

Step 2 Lockbox Order Form
Obtain an order form for the lockbox from the Portland Fire & Rescue Permit Office.

Step 3 Ordering Options

A.) Order direct from the Knox Company and have the box shipped directly to you.

B.) Order direct from the Knox Company and have the box shipped to McMahon’s Locksmiths.*

C.) Order direct from McMahon’s Locksmiths.*

* McMahon’s Locksmiths can be reached by:

 Phone: 503-238-1616        Fax: 503-228-1128       Email: neal@mcmahonlock.com

 Step 4 Installation Options 
The Portland Fire & Rescue Fire Marshals Office recommends that you have your lockbox installed by a professional installer. If you choose to install it yourself, it is highly recommended that you follow the manufacturer’s installation guide.

Step 5     Important Notes to Our Customers

              

          According to the “Freedom of Information Act”, this document is public record. We will not accept or maintain building access codes on this form, nor as a part of our records.

The Knox Company accepts original order forms only.


Please remember to label all keys in your lockbox.                   

       
For ease of access Portland Fire & Rescue finds it preferable for lock boxes to be placed within a range of 3 ft. to 20 ft. above the ground.  Install the box at a height you deem necessary for your location and circumstances.




FOR PF&R USE ONLY


PERMIT NUMBER _________________Date: _______________Code: ___34___ Fee: $ 35.00





Receipt # __________________________ Check # ________________________ RU # ___________





Payment received from______________________________ by: ______________________________





Arriving Companies: 1st In________________________ 2nd In ______________________________





Submaster Key for: ___________________________________________________________________
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____/____/____





____/____/____





  FOR INSPECTOR USE ONLY                                                    MIWA         KNOX


  Location of Key Box:  ______________________________�  _____________________________________________________	Serial # ______________________


   Height above ground: ____________________  


   Access Card?  Yes           No          Card opens:______________________________________ 


   PFI # ___________ Bldg. Key # __________ Fire Inspector: _____________________________


   Company Officer Approving: _____________________________ CO./Shift: _______________


   Lock Box (check one)    Required: 	   Voluntary:





   If Required, why?______________________________________________________________________


    Date Inspection Completed 		  Date BOEC Notified 		    Fires 2000 Updated:





	    Yes	     No
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