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PORTLAND
PARKS & RECREATION

Healthy Parks, Healthy Portlanco





Customer Service Center

1120 SW 5th Ave #1302 | Portland, Oregon 97204-1912

Phone: 503-823-2525  FAX: 503-823-2515

	2014 COMMERCIAL ACTIVITY APPLICATION 

	CONTACT INFORMATION

	Business Name:      
	Main Contact:      

	Billing Address:      
	City:      
	ST:       
	Zip:      

	Day Phone:      
	Cell Phone:      
	Fax:      

	Email:      
	Website:      

	Preferred contact method:   FORMCHECKBOX 
day ph    FORMCHECKBOX 
cell ph    FORMCHECKBOX 
email 
	How long have you been a concessionaire?      

	Do you have any employees and/or volunteers?    FORMCHECKBOX 
Yes   FORMCHECKBOX 
No 
	Do you have more than one concession stand?   FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

	CONCESSION

	Food/s or Product/s:    
	 FORMCHECKBOX 

	(Define Primary Food or Product/s and Attach your Menu and/or a Photo of your menu board.)      

	
	
	     

	Health & Fitness :     
	 FORMCHECKBOX 

	(You are Required to Attach details or fliers)
	Education:                                
	 FORMCHECKBOX 

	(You are Required to Attach details or fliers)

	Harvesting:                    
	 FORMCHECKBOX 

	(Seed or Cultivar)
	Music:                                     
	 FORMCHECKBOX 

	(Define Instrument)

	Tour Services:                                            
	 FORMCHECKBOX 

	(You are Required to Attach details or fliers)
	Other:                               
	 FORMCHECKBOX 

	(You are Required to Attach details or fliers)

	CONCESSION LOCATION – Use an application Per Location unless Requesting Mobile Vending                          (Customer Service Center Only)

	Park (1st choice):      
	Location #:      
	Avail: Y:  FORMCHECKBOX 
   N:  FORMCHECKBOX 


	Park (2nd choice):      
	Location #:      
	Avail: Y:  FORMCHECKBOX 
   N:  FORMCHECKBOX 


	Park (3rd choice):      
	Location #:      
	Avail: Y:  FORMCHECKBOX 
   N:  FORMCHECKBOX 


	Park (4th choice):      
	Location #:      
	Avail: Y:  FORMCHECKBOX 
   N:  FORMCHECKBOX 


	Park (5th choice):      
	Location #:      
	Avail: Y:  FORMCHECKBOX 
   N:  FORMCHECKBOX 


	Type of Concession Unit  (If selling Food or Product)

	Type of Cart:    FORMCHECKBOX 
Cart 4’ x 6’   FORMCHECKBOX 
Cart or Trailer up to 6’x6’  FORMCHECKBOX 
Non-Motorized Mobile    FORMCHECKBOX 
Motorized 20’   FORMCHECKBOX 
Motorized 30’  FORMCHECKBOX 
Other:      

	What is the exact size of your concession unit?   W:         L:        H: (from ground)            FORMCHECKBOX 
NA
	 FORMCHECKBOX 
Other:      

	Heat Source:   FORMCHECKBOX 
Electric     FORMCHECKBOX 
Propane    FORMCHECKBOX 
BBQ (Briquettes)     FORMCHECKBOX 
BBQ (Propane)    FORMCHECKBOX 
None
	 FORMCHECKBOX 
Generator:      

	Does your Concession have an awning   FORMCHECKBOX 
Yes   FORMCHECKBOX 
No   If Yes, provide the dimensions:  W:       L:        H (from ground):      

	Does your Concession require:   FORMCHECKBOX 
Electricity    FORMCHECKBOX 
Water     FORMCHECKBOX 
Potable Water      FORMCHECKBOX 
Storage     FORMCHECKBOX 
Other (specify):      
                                                                                         (Portland Parks & Recreation does not typically supply these items)

	Days, Dates & Duration of Operation  (Fitness Concessions: Please fill out an Application per Park)

	Start Date:      
	End Date:      

	Monday:
	     
	AM
	pm
	to
	     
	AM
	pm
	Friday:
	     
	AM
	pm
	to
	     
	AM
	pm

	Tuesday:
	     
	AM
	pm
	to
	     
	AM
	pm
	Saturday:
	     
	AM
	pm
	to
	     
	AM
	pm

	Wednesday:
	     
	AM
	pm
	to
	     
	AM
	pm
	Sunday:
	     
	AM
	pm
	to
	     
	AM
	pm

	Thursday
	     
	AM
	pm
	to
	     
	AM
	pm
	

	Customer Service Center Use Only

Date Received:

Park Supervisor:

Permit #:

Entered by:

Date:

PAYMENT INFORMATION – in order to process your application, the non-refundable application fee is due now.

if faxing application, please provide payment information.  DO NOT EMAIL CREDIT CARD INFORMATION

	name as it appears on the Visa or MasterCard:      
	Amount Approved: $                                 

	Card number:                            -                            -                            -                            
	Expiration date:             /             

	Application Window

Applications for the following year will be accepted during the business days in November. Following this application window, all Rights of First Refusal are forfeited and all unpermitted concession locations become available on a first-come, first-served basis.

Rights of First Refusal

All Concessionaires who have held permits during the previous year and whose accounts are in good standing will be given Rights of First Refusal. These rights are granted only for the location/s the concessionaire last held.  

To maintain these rights, the Concessionaire must apply within the designated Application Window. 

Additional Concession Requirements
When your application is processed, you will be provided with a checklist of Additional requirements. The following items are required of any Concession permitted within Portland’s parks:
· Liability Insurance  (requirements are attached to this application)
· Additional Insured Endorsement  (blank AIE attached to this application)
· City Business License
· Approval from the Park Supervisor or Designee
The following items may be required of a Concession permitted within Portland’s parks:
· Worker’s Compensation  (if you have any employees or volunteers working for you)
· Multnomah County Health Department (if you are preparing foods on site)

· Fire Bureau Inspection /Propane Equipment Permit (if you use propane as your fuel)

Supervisory Review

All Concession will be required to meet on site with the Park Maintenance Supervisor or his/her designee to confirm location and access.

Inspections

All Concessions permitted in parks will be inspected before and during operation. 

Payment Options

1. Full payment at time of issuance
2. Monthly Automatic Deductions from a Visa or MasterCard
Determination Criteria

PP&R is looking for or prefers the following qualities and/or services in a concession:
1. Their current PP&R accounts are in good standing. 
2. They provide local, organic foods.
3. They provide biodegradable containers.

4. They offer non-competing products and services both within and surrounding the location.

5. They provide a strong waste and garbage management plan with their application.
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Customer Service Center

1120 SW 5th Ave, Suite 1302

Portland, Oregon 97204-1912

Phone: 503-823-2525

FAX: 503-823-2515
Amanda Fritz, commissioner

Mike Abbaté, Director

ADDITIONAL INSURED ENDORSEMENTPRIVATE 
"Without prejudice to coverage otherwise existing herein, the City of Portland and all other governmental bodies having jurisdiction in the area, their officers and employees are included as additional insureds under this policy as to any claim or claims for injury to person, including death, or damage to property, resulting from or in any way associated with the use of or presence at the street, area or facility to which the permit for


(Name of Business)

pertains, by the sponsor/applicant, its agents, employees, volunteers, event participants or spectators.  This policy covers all claims by the sponsor/applicant, its agents, employees, volunteers, event participants or spectators against the City of Portland, members of the City Council, and the officers, agents and employees of the City.

"It is understood and agreed that this policy shall not terminate or be cancelled prior to completion of the event without first giving 30 days' written notice of intention to terminate or to cancel said policy to Portland Parks & Recreation.

"Notwithstanding the naming of additional insureds, the said policy shall protect each insured in the same manner as though a separate policy had been issued to each; but nothing herein shall operate to increase the insurer's liability as set forth elsewhere in the policy beyond the amount or amounts for which the insurer would have been liable if only one person or interest had been named as insured.  The coverage must apply as to claims between insureds on the policy."

________________________________________________

Permittee's Name

________________________________________________

Signature of Authorized Insurance Company Representative

________________________________________________

Title

________________________________________________

Date
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CERTIFICATE OF INSURANCE REQUIREMENTS

The City of Portland Parks & Recreation requires a Certificate of Insurance and an Additional Insured Endorsement Letter for any event held on Park property, which plans to:

· Sell or serve alcohol

· Sell food, beverages, or souvenirs to the public

· Be open to the General Public

· Conduct business in any way (e.g., catered parties, trade shows)

· Have animals or water as part of the planned event (e.g., dog shows, dunk tanks)

· Inflatable jumping castles

· Hold non-sanctioned sporting events/tournaments (see note below)
· Any other, as requested

The Certificate of Insurance must state the date(s) of coverage and provide public liability for bodily injury and property damage in the sum of $1,000,000 naming the City of Portland, its officers and employees as additional insured. The minimum cancellation clause must be 30 days or more.

***Additional Insured Endorsement Letter must be signed by the Authorized Insurance Representative and returned with the Certificate of Insurance. ***

The Certificate of Insurance and the Additional Insured Endorsement Letter may be mailed, hand-delivered or faxed:


FAX # 503-823-2515


ADDRESS:
Portland Parks & Recreation




ATTN: Customer Service Center




1120 SW 5th Ave, Suite 1302




Portland, OR 97204-1912

NOTE: The Certificate of Insurance and Additional Insured Endorsement Letter must be on file at the Portland Parks & Recreation Customer Service Center before final approval of the permit will be granted.

Insurance may be through Home Owners Insurance, Business Insurance, or an independent insurance agent.

FOR MORE INFORMATION, CALL THE PORTLAND PARKS & RECREATION
CUSTOMER SERVICE CENTER AT 503-823-2525.
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