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EXHIBIT TERMINOLOGY
from the Society of American Archivists Glossary of Archival and Records Terminology
Archives:

(also archive), n. ~ 1. Materials created or received by a person, family, or organization, public or private, in the conduct of their affairs and
preserved because of the enduring value contained in the information they contain or as evidence of the functions and responsibilities of their
creator, especially those materials maintained using the principles of provenance, original order, and collective control; permanent records. –
2. The division within an organization responsible for maintaining the organization’s records of enduring value. – 3. An organization that collects the records of individuals, families, or other organizations; a collecting archives. – 4. The professional discipline of administering such collections and organizations. – 5. The building (or portion thereof) housing archival collections. – 6. A published collection of scholarly papers,
especially as a periodical.

Records management:

n. ~ The systematic and administrative control of records throughout their life cycle to ensure efficiency and economy in their creation,
use, handling, control, maintenance, and disposition.

Retention schedule:

(also disposal schedule, records schedule, records retention schedule, transfer schedule), n. ~ A document that identifies and describes an
organization’s records, usually at the series level, provides instructions for the disposition of records throughout their life cycle.
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rom its beginnings as a small incorporated city in 1851, Portland
officials have created records to document their activities. The
earliest surviving city records include charters and council
documents relating to government structure and detailing
laws and regulations. Although City officials produced records of their
activities, there was no centralized system for organizing and preserving
these records. For over one hundred years City officials kept and stored
their own records, but as the size of the City government expanded this
decentralized form of record keeping became problematic. By 1976 it had
become clear that a formal records management program was needed to
keep the growing bureaucracy from being buried in its own paperwork. In
an effort to come to terms with this problem, the City hired a management
analyst, who recommended a formal records management study as the first
step toward solving
the problem.
The City took this
recommendation
seriously, hiring its
first records manager
and contracting
with the National
Archives and Records
Administration
(NARA) for
assistance with
Documents and their protective containers at the City of Portland Archives.
establishing a formal
archives and records management program. Under the direction of its
first records manager, sixteen temporary employees were hired and an
inventory of City records was initiated. Once complete, the inventory
unearthed over 30,000 cubic feet of records and a wealth of information
that allowed employees to create its first record retention schedules.
Despite having an accurate inventory and a set of record-keeping
policies, the City still lacked a central records facility and permanent staff
to sustain a records management program. With this problem in mind,
the City applied for and received a grant from the National Historical
Publications and Records Commission (NHPRC) in 1978. The threeyear project recommended funding for a permanent centralized program,
which would integrate both archives and records management services
according to the NARA guidelines for a “model archives” program.
The City acted immediately on the NHPRC recommendations. First
it sought a site for its records center. After consideration of the downtown
Masonic Temple building, the City settled on the old incinerator building
at Chimney Park in North Portland. On July 25, 1981, the City dedicated
its new Portland Archives and Records Center (PARC). Dr. Robert M.
Warner, U.S. Archivist, spoke at the dedication of the facility, which would
serve as the City records facility for the next 28 years.

Stanley Parr, the City of Portland’s first records manager, ca. 1982.

Flyer announcing the opening of the Chimney Park facility.

Cover from the first published guide to the City of Portland Archives.
The content of the guide was based on surveys of the holdings
conducted with NHPRC funding in 1978.
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Construction of the incinerator in 1932.

Interior of the incinerator after construction in 1932.

Top floor of the incinerator, 1932.

Exterior view of the new incinerator and smoke stack, 1932.

Removal of the smoke stack in 1990.

ortland’s first archives facility was originally a state-of-the-art
garbage incinerator. In 1931 the City acquired a 295-acre tract of
land in North Portland where they placed a landfill and a brand new
incineration facility. The facility included two floors, the lower 5,600
square feet of which included three furnaces. The 4,600 square foot top floor
served as the unloading location for trucks, and included a truck scale. The
facility’s most distinctive feature was its 125 foot concrete lined smoke stack.
In 1970, use of the
incinerator was discontinued
to allow the City to meet air
quality standards established
by the Columbia Willamette
Air Pollution Authority.
Following its closure, City
officials proposed a number
of uses for the site. The first
serious plan was for a “Physical
Culture Park,” featuring a
boxing and wrestling facility, a Plan for the Physical Culture Park, ca. 1972.
weight lifting facility, an area for
fencing practice and competition, an indoor archery or pistol range, indoor
handball courts, outdoor jogging trails, and a general recreation room with
pool tables. This facility was close to becoming a reality. On December 1,
1972, control of the incinerator building was transferred from the Public
Works Bureau to the Parks Bureau, and a ceremonial key to the new workout
park was given to the Parks Commissioner. Although the Parks Bureau
retained stewardship of the site, it never developed the Park according to its
initial plan.
In 1977 the Parks Bureau announced a new plan to convert the vacant
incinerator into “The Portland Public Astronomy Center.” Publicity materials
for the Astronomy Center claimed that
it would have the largest stellar and solar
telescopes available exclusively for public
viewing. The Center would also feature
exhibits and a theater. The success of the
Astronomy Center was dependent on private
donations, which never materialized. When
it became clear that the City needed a facility
to serve as an archives, the old incinerator
suddenly became the most viable option for
a relatively inexpensive facility. In 1992 the
facility was named the Stanley Parr Archives
and Records Center in honor of the City’s
Promotional brochure for the Portland Public Astronomy
first Records Manager.
Center, ca. 1979.
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ince its dedication in 1981 the Archives and Records Center has
continually expanded and updated its operations. The early years
of the program focused on working with City offices to provide
them with efficient records management services. Archivists also
worked to create a usable catalog for the historical records found during
the inventory. Since its initial years of organizing and cataloging, the
Archives and Records Management division has become a national leader
in the management and preservation of electronic public records. The
online public interface of their records
management database is available for
finding popularly requested public
records.
Another focus for the operations of
the Archives has been in providing
easy access and reference services
to City employees and the public.
Much of the reference assistance has
gone to supporting City bureaus in
their daily work, but the Archives have
also provided informational resources
for neighborhood and civic groups,
and worked with both students and
professional researchers. Over the
The City’s climate controlled records storage space.
last ten years a number of important
historical works have been published
that rely extensively on the City’s historical collections. A selection of these
works include: Jewel Lansing’s Portland: People, Politics and Power; Marie
Rose Wong’s Sweet Cakes, Long Journey; Peter Boag’s Same-sex Affairs:
Constructing and Controlling Homosexuality in the Pacific Northwest; Brian
Johnson and Don Porth’s Portland Fire & Rescue; and Don Nelson’s Historic
Photos of Portland.
With its planned move to the campus of Portland State University, the
City Archives and Records Center is poised to serve even greater numbers
of patrons in their search for City information.

Archives staff and retired City employees work together to identify
photographs, 2002.

Airing out and flattening photos, 2004.

Brian Johnson (left) and Neil Schill working on identifying
photographs, 2002.

City employees and the public enjoying displays and refreshments at
the annual archives open house, 2005.

The online interface for the Portland Archives database.

I

n 2008 the City of Portland reached
an agreement with Portland State
University to purchase space for a new
City Archives and Records facility in the
new PSU student recreation center between
Southwest Fifth and Sixth Avenues on
Harrison Street. The new space will include
a climate-controlled basement with 13foot ceilings for records storage, and a fifthfloor space with offices, accommodations
for researchers, and additional storage for
historical records.
The new downtown location will allow
for continued expansion of the collections,
while placing the resources in closer
proximity to City employees, and providing
easier public access. The new Archives and
Records Management facility is scheduled to
open early in 2010.

Construction of the Archives and Records Center reading room and office space.

North side view construction of the new
building to house the City Archives, 2008.

Project Manager, Jim Coker and City Archivist, Diana Banning at the
construction site, 2008.

