QUICK STEPS
2\ AMANDA

Searching for Permits and People

1. Click the Permit icon in the menu bar. 1. Click the My Office icon.

The Advanced Search screen opens. The Advanced Search screen opens.

2. Enter search criteria into any of the available 2. Enter the Folder Year and Folder Sequence
fields. numbers into the appropriate fields.
= k3 Permiz Folder = - My Office
BEWOliics
q Advanced Search
Find a Folder Find a Person or Organization
Folder Century Folder Year Folder Sequence Flis: Nirie
Permits Summary & Dates Folder Century Folder Year Folder Sequence o e
Folder Type VR & Century Year Folder Type T T
Folder Type = VR # Century Year Folder Type i Organization
Sub Type Reference # Sequence # Sub Type Wark Fhanai
Sub Type - Reference # Sequence # Sub Type - Work: - ohenet
Work Folder Name Section Group Folder RSN
Waork i Folder Mame Section Group - Falder RSN Phone2
Phone2
Status Priority Revision
Refer e
Status - Prioril ity Revision Reference # Phone3
Phone3

NOTE: You must only type the last two digits of NOTE: You can use the tab key on your
a year in the Year field. keyboard to move to the next text entry field.

3. Click gEEZEE or press Enter on your keyboard. 3. Click JEEZEE or press Enter on your keyboard.

All matching records are displayed. All matching records are displayed.
4. Click a record to open it on a new window. 4. Click a record to open it on a new window.
A7 = @& Permit Folder = # My Office General Folder
# Clear Search Criteria Bulk Action ¥ B List View  E ] ¢ WMap View

@ Optians Bl Action Quisp v [ 2018 100281 000 00 RS [] 2018 100281 SDC 01 PK [ 2018 100281 SDCO2 TS
Residential 1... (TEITM Parks spC I Transpartatio...

< Sub Type: Single Family Dw... Sub Type: NE{421010) Sub Type: City Wide SDC(40...
Name: 8417 NE 35TH PL Name: 8417 NE 35TH PL Name: 6417 NE 35TH PL

0 | Folder Number fieference # In Date fssued Final Date Address: 6417 NE 35TH PL.. Address: 6417 NE 35TH PL.. Address: 6417 NE 35TH PL..

] 2018101602000 00... CUSTOM 01/04/2019 Roll Number: TN1E13DB 04... Roll Number: 1N1E13DB 04.. Roll Number: IN1E13D8 O«
Row ID: 4139333 Row ID: 4150979 Row ID: 4151934

D 2013 101684 000 00... 01/04/2019 A 5

] 2013 107291 000 00... (USTD:A \, 01/16/2019

O 201912145900000... CUSTOM ) 02/15/2012
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AMANDA Quick Reference Guide

SEARCHING FOR PEOPLE OPENING MULTIPLE SESSIONS

1. Click the People - icon in the menu bar. 1. Click the Menu+ BEEE

icon.

2. Enter search criteria into any of the available 2. Select Home, then New Browser from the
fields. list.

NOTE: None of the fields for searching people
are mandatory, but as you enter more fields, you

narrow your search. R
Change Password
= = feee ) a 4 & © Actions + Customize Toolbar
[ & Sivple Search i Modules *

New Browser

& Reports +

B Add New Peaple

a_Advanced Search User Preference

& Themes +

Search by Example for People or Organization

[ Sounds Like Siduin &

[0 Alse Known As

i . A new browser tab will open next to the original one.
3. Drag this new tab over to separate the new

o e window. (You can drag it to a second

Job Tide

Job Title2

3. Click m or press Enter on your keyboard.

All matching records are displayed.

4. Click a record to open it on a new window.

computer screen.)

A7 CSDC AMANDA 7

AMANDA 7 =

Menu Search

A7 CSDC AMANDA 7
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= & People Q A
©O0ptions> | Bulk Action* Found 857}
My Office
<
O Name Address Line 1 Address Line 2 City State zip Property
[ HANSENBROS/ALLIE. 10750 AURORAAVEN SEATTLE WA92133  Portland Oregon N Parmit
[ PHARCONSTRUCTIO.. PO BOX 4722 SALEM.ORS7302  Portland Oregon
[] SERAARCHITECTS(O.. 123 NW 2NDAVE PORTLAND OR 97209  PORTLAND Oregon 97209 People
[ SERAARCHITECTS{O.. 123 SW SECOND AVE.. PORTLANDORS7203 PORTLAND Oregon 97209
[] SERAARCHITECTS{O.. 338 NW STHAVE PORTLAND OR 97209 Oregon
[ SWAYBURGER(OHN.. 6965N FESSENDEN  PORTLAND ORS7203  Portland Oregan
[] SWAY BURGER(JOHN... 6965 N FESSENDEN PORTLAND OR 97203 Portland Oregon
[ JOHN SMITH S90BSE4TTHINE  PORTLAND,OR97206 PORTLAND Oregon 7206
L] JORNSMITH TZ3NW ZNd k PORTLAND, OR97209  PORTLAND Oregon 97209
01 JOHN SMITH 1255 NW 9TH AVE #8.. PORTLAND, OR 97209 PORTLAND Oregon 97208
D JOHN SMITH SERA 123 NW 2ND AVE PORTLAND Oregon 97209
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