COVID-19 Leave for Non-Represented, DCTU,
PROTEC17 and LiUNA Represented Employees

Sept. 20, 2021, the City and non-public safety labor unions signed a letter of agreement to
bargain impacts of the City’s vaccine mandate. Part of this agreement includes additional sick
leave of up to 80 hours for qualified COVID-19 related reasons (listed below) between July 1,
2021 and June 30, 2022.
Non-represented, as well as DCTU, PROTEC17 and LiUNA represented employees must request
this leave/time off utilizing your bureau’s current process for leave requests. When requesting
COVID-19 Emergency Paid Sick Leave through the ESS leave request system, select the leave
type “other,” and enter EPSL (or EPSM if used to care for a family member) in the comment
section. Requests will be reviewed by your manager/supervisor, like other requests.
Once approved, use EPSL (or EPSM if used to care for a family member) as the absence type
on your timesheet. When you certify your timesheet, you are verifying that the time is only
being used for one of the qualifying reasons listed below. No additional forms are required.
If you have taken time off for one of these reasons after July 1, 2021, you will need to submit or
modify a corresponding leave request. When approved, work with your bureau timekeeper to
update your timesheet retroactively.
Employees can use COVID-19 EPSL/EPSM leave if they are:
1. advised to quarantine related to COVID-19
2. experiencing symptoms of COVID-19 and seeking a medical diagnosis (including,
but not limited to, obtaining a COVID-19 test or telehealth visit)
3. providing care for an impacted individual subject to quarantine or experiencing
symptoms of COVID-19
a. Individual is defined as an immediate family member, roommate, or a
similar person with whom the employee has a relationship that creates an
expectation that the employee would care for the person in a quarantine or
self-quarantine situation, and that individual depends on you for care during
the quarantine or self-quarantine.
4. caring for your child whose school or place of care is closed or unavailable due to
COVID-19 related reasons
5. taking time off to receive the vaccine or boosters (if the time off exceeds the
following)
b. Employees may use up to two hours of regular, paid time to get a
vaccination, whether on or off duty. These hours are recorded as regular paid
hours on the timesheet; therefore, time entry is only required for positive
pay employees or hours outside of an employee’s work schedule.
c. For COVID-19 vaccinations that require two doses, each employee may
be granted up to two hours paid time off for each dose.

d. Employees must submit a time request with the time type "other" and
note "vaccine" in the comment section.
6. recovering from adverse side effects of the vaccine (adverse side effects or
allergic reactions which require medical treatment may be filed as a workers’ comp
claim; EPSL and a workers’ comp claim cannot be used concurrently for the same
dates)
If you have questions, please turn to your bureau timekeeper.

