


TRANSMITTAL OF REQUEST FOR MINORITY EVALUATOR

Use this form to request an evaluator from the Alliance of Minority Chambers through the Procurement Services Minority Evaluator Program for any City of Portland contract where the award will not be based on the lowest bid.  This requirement (Resolution 36757) pertains to all RFI, RFQ, RFP and QBS solicitations as follows:  Construction Services over $100,000 • Goods & Services over $150,000 • Professional, Technical and Expert Services over $150,000.

SEND TO:  MEP Program Coordinator @ MEP@portlandoregon.gov

	[bookmark: Text2]Date:	     
	[bookmark: Text1]Submitted By:	     
	[bookmark: Text4]Bureau:       

	[bookmark: Text6]Project Manager:       
	[bookmark: Text8]Extension:      

	[bookmark: Text5]Project Name:       
	[bookmark: Text7]Solicitation #       

	[bookmark: Text13]Scope of Work:  Enter a short summary of the project.  The field will expand.

	Total Number of Evaluation Panel Members 
[bookmark: Text9](This includes MEP):      
	[bookmark: Text12]Solicitation Ad Date:       

	Requested Number of Minority Evaluators
[bookmark: Text10](1/3of panel must consist of MEP’s):      
	Date Candidate List Required
[bookmark: Text11](All MEP Request will be filled 24-48hrs):       



Using the industry category list provided below, check the boxes to select the qualifications or areas of expertise you would like the potential evaluators to possess. If you don’t see your industry category, check other and write in the specified category:

	Architectural 
[bookmark: Check1]|_|  Construction Field Representative        |_|  Landscaping
|_|  Design & Contract Administration
	Financial Services
|_|  Investment Activities

	Catering
|_|
	Human Resources
|_|  Benefits
|_|  HR Generalist Services
	
|_|  Organizational Development
|_|  Temporary Staffing

	Communications Services
|_|  Advertising
|_|  Cultural Liaison Services
|_|  Facilitation Services
|_|  Graphic Design
	
|_|  Marketing & Event Planning
|_|  MWESB Outreach
|_|  Public Relations
|_|  Printing & Distribution
|_|  Writing Services
	Photography
|_|  Aerial
	
|_|  Landscape/Street
|_|  Portrait

	
	
	Public Safety
|_|  Emergency Communications
|_|  Emergency Management
	
|_|  Fire
|_|  Law Enforcement

	Construction
|_|  Construction Management
|_|  Cost Estimating
|_|  Highway Street Bridge
	
|_|  Landscaping
|_|  Survey Services
|_|  Water & Sewer
	Real Property Services 
|_|  Acquisition/Disposition
|_|  Appraisal Services
|_|  Brokerage Services
	
|_|  Insurance
|_|  Property Maintenance
|_|  Property Management

	Environmental Services
|_|  Bio Solids Services
|_|  Hazardous Building Materials
|_|  Phase I Environmental Site Assessment
|_|  Phase II (ESA II)
|_|  Wetlands, Mitigation and Endangered Species Act
	Sustainable Design & Development 
|_|

	
	Technology 
|_|  Computer System Design
	|_|  Software Implementation
|_|  Telecommunications

	Engineering
|_|  Civil
|_|  Geotechnical
	
|_|  Mechanical & Electrical
|_|  Structural
|_|  Traffic
	Urban Development
|_|  Economic Development
	|_|  Land Use Planning
|_|  Urban Design

	
	
	Community Member or Other (Describe)
[bookmark: Text14]|_|        

	Facilities Services
|_|  Janitorial
	
|_|  Security
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