City of Portland - Office of Management & Finance Safety Committee
Meeting Minutes – August 20, 2014
Attendees:  Paula Wendorf, Debbie Lytle, Jimmy Gibbons, Stephen Baron, Paul Lee, Carol Timper, Nichole Guilfoy and Doug Stickler
Absent:  Rachel Beane, Bob Tessmer, Larry Nelson
Mailbox for Incident Reports
Getting the mailbox set up is currently on hold while the online Incident Form is being finalized.  Most committee members are aware of where the website is and can access the current form for review.  For new members Paula will send out a link to the website.  
72-Hour Kits
OMF kits for each bureau represented on the committee are currently under review.

· Paula obtained the contents list that PBOT uses for their kits.  She’s in the process of comparing that with the Procurement Services list.

· The hope is that by October a basic list of what every kit should have should be available.

· Stephen reported that kits on the 12th floor of the Portland Building are currently incomplete.  The understanding is that Bob is in the process of replacing expired items.  Paula will follow up with Bob on that.
Incident Reports
No incident reports were received for the current period.

Safety Conference
· Jimmy sent out an email notice, but it didn’t get to most committee members so he will resend it.

· New committee members are especially encouraged to attend the conference for the “boot camp” training.

· This year’s conference will be held at Camp Withycombe on November 6th.  This will be the 15th anniversary of the conference.

· Committee members are encouraged to suggest ideas for speakers.
POD Drill Planning
Regular POD drills are needed so that committee members are prepared in the event of an actual situation.  The next drill will tentatively be scheduled for some time in either December or January.  Paula will contact Carolyn Williams in Risk so that they can start working on setting something up.

OMF Quarterly Chairperson Meeting
The quarterly meeting for all OMF safety committee chairs was held with Bryant Enge.  Some of the information gained from that meeting included:

· Reporting incidences – the goal is to have an OMF-wide consistent process across all committees on how employees should go about reporting incidences.  All committees will need to agree to whatever the final design is for the Safety Incident Report.

· Incidences are rated from blue to yellow to red.  These are degrees of severity with blue (least severe and handled by the committee) to red (most severe and immediately dealt with by Bryant).

· Committee chairs were all reminded of the OSHA requirement to keep minutes and submit them for posting to the website.

Risk Survey
Jimmy was asked to provide a little more information on the Risk survey recently sent out to all City employees:
· Risk is hoping to have at least a 30% response to the survey.

· The goal of the survey is to provide Risk with information on where the City needs to spend energy and focus on safety training in bureaus.

· The initial survey was 40 questions and was then whittled down to 25.

· Originally it was going to be sent just to OMF employees.

· It’s expected that some bureaus will have more awareness of safety just because of the type of work they do where safety is more of a daily concern.

Health & Wellness
· On Thursday, August 21st, the Benefits and Wellness Office will have their Heart to Heart Blood Pressure screening.  This will be held in Room C of the Portland Building from 10:00 a.m. – 2:00 p.m.  Appointments will last for 15 minutes.  Kaiser Permanente, Moda Health and Healthy Foundations will be on hand.
· Healthy Foundation program – Benefits and Wellness is presenting on Thursday, August 21st, an introduction to the Healthy Foundations program.  This is a personalized program created for CityCore participants with chronic health conditions.
Next Meeting
The next meeting is scheduled for September 17th.
