Below are step-by-step instructions with screen shots for WSU registration so you can follow along and
make sure you’re seeing the correct screens. (Provided by staff at WSU)
The courses expire on 12/31/16, so don’t wait till the last minute to take them all.
Also, WSU has a forced closure from 12/24 thru 1/2/17 thus we won’t be available to troubleshoot any
problems, so again, don’t wait till the last minute on these.
NOTE: All of the states we work with require applicators to spend a minimum amount of time on each
course in order to get credit. When we run our report each month, we are able to see when a person
starts a course, how long it runs, and when they start the next course. If the timestamps do not “add
up”, meaning you did not complete the first course before starting a new one, you will not receive

credit for either course and will forfeit the fees.
So my best advice is 1. Finish the courses before 12/23 in case you need any
assistance. 2. Make sure you’ve spent at least 50 minutes on each course before starting
another one. (hint – stop the course or log off and log back on, get up, stretch your legs, refill
the coffee, etc. before starting the next course).
Here’s the direct link http://pep.wsu.edu/rct/recertonline/ that will take you right to our
Internet Course page. I always recommend bookmarking this page so you can refer back to
it. Page will look like this:

The page above has lots of useful info, like how to access the course after you buy it (you will
get an auto generated email with instructions). After reading this page and when you are ready
to look at the courses, click on the red Internet Recertification Course Store link at the top.

You will come to this page (below). Put your state abbreviation in the white box next to
Keywords and then click on Find. You can also just click on either category to see the variety of
courses we offer. Each course will show whether it has been approved in your state (see
highlight on featured course). You can view a synopsis of any course by clicking on More Info
and then buy it by clicking on Buy Now, then proceed to Checkout, where you will set up your
account (instructions below).

Setting Up Your Account: Your log-in for the website is your email address and your password
will be your license number. The account set-up has to be for the person who will be taking the
course. See the account set-up screen shot below as it is very important you put in your name
and license number. You won’t get your confirmation email without adding your name the
second time and your state and license number.

Okay, I paid, now what happens?
You will receive an email after your purchase; we recommend waiting about 15 minutes before
you try to log into the site http://breeze.wsu.edu/ to give it time to load your courses. Below is
a screen shot of what it will look like when you log in to http://breeze.wsu.edu
Clicking on the green button that says Open will start the course. Each course is approximately
50 minutes long and the course does not allow you to skip ahead without answering the
questions.
If you need to stop, it will restart at the place you left off and the green button will say
Continue. When finished, the green button will say REVIEW and under the Complete column, it
will say True and there will be a score in the Score column (see below). To logout, see the
upper right hand corner by your name.

Below is the page that shows the completed courses. This is the page you can print off or grab
a screen shot, paste it into Word and print, and then send with your license renewal. However,
I send a report at the beginning of each month (weekly in December) to your state letting
them know which courses you took.

