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Portland Parks & Recreation currently provides educational preschool
programs at a variety of community centers across the city. These
locations include: East Portland, Hillside, Matt Dishman, Montavilla,
Mt. Scott, Multnomah Arts Center, Peninsula, Sellwood, Southwest, St.
Johns, Charles Jordan, and Woodstock.

Welcome
to
Preschool

How to Reserve

a spot for the next school year:
Tier 1 – Current participants and their siblings
Beginning the First Monday in February*, if your child is currently a student in
the program, you are eligible to register during the Tier 1 registration period at the
facility in which you are enrolled. Your child’s sibling is also eligible to sign up at
this time. Registrations are taken, in person, on a first-come, first-served basis with
no guarantees as to which class and which teachers are available. To secure a spot,

a $35 non-refundable deposit is required at the time of registration.

Tier 2 – New participants
Beginning the Third Tuesday in February*, we will open registration to the
general public for any remaining spots available. Registration will be taken, in
person, at the site in which you want your child to participate. To secure a spot, a

$35 non-refundable deposit is required at the time of registration.

Phone Registrations
Beginning the Third Wednesday in February,
you may register for any available spots by phone.
All registrations should be done at the site of the
preschool that you prefer.
*Check specific sites for registration hours.
Portland Parks & Recreation
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Preschool
Philosophy
The Portland Parks &
Recreation Educational
Preschool Program is based
on the developmental
philosophy that children
develop and grow at their
own rate. Years of research
on children’s learning and
development document
the many benefits of play
and exploration on a child’s
intellectual, social, emotional,
physical and language
development. In order to
grow, children must “play” by
exploring and manipulating
their environment. They
learn through
the use of their
senses. Play is an
important avenue
for this learning.
As children
imitate what
goes on around
them, they begin
to understand
how things work
and how they
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are used. Initially this is a
process of trial and error.
However, with time and
repetition, they use new
information to increase their
understanding of the world
around them.
To enhance the learning
experience, our preschool
programs feature learning
stations that enable children
to explore different areas of
development such as small
motor, socialization, premath, science, pre-reading
and listening skills. Learning
stations allow children to
make choices, encourage
active learning and hands-on
experiences, and provide for
individual learning styles.

Preschool Class Format
Daily activities may include:
Learning Station Time (free choice): These stations allow children to

make their own choices on what they want to work on each day. The stations
encourage active learning and hands-on experiences, development of social
skills, communication, creativity, curiosity and experimentation. At these
stations, various themes of science, math and language are introduced, to be
further explored throughout the day, week and months.
Circle Time: Gathering as a group for ‘themed’ discussions allows the

class to build social and cooperation skills. This is a special time where
new information is introduced through stories or songs, new “themes” are
clarified, and the class can talk about the day and share their ideas.
Arts & crafts: Art helps children grow creatively, socially, emotionally and

intellectually. Through art experiences, children develop concepts about
color, size, shape, form and textures. They
gain independence and confidence as well
as skills in cooperation, sharing, problemsolving and decision-making. Most of all,
they derive pleasure and satisfaction out of
the beauty of their own work and the work
of others.
Snacks: Snack time is an important part

of the preschool day! When sitting down
to share a small meal, children learn important skills in socialization. Also
addressed during snack time are problems related to math, science and
language.
Physical activity: Children naturally love to move and derive great pleasure

from it! As children engage in physical activity, they develop strength,
coordination, body awareness, self-control and confidence. Movement
activities make children healthier and happier, relieve stress, serve as an outlet
for energy and help children concentrate and perform better.
Story Time: Reading aloud to children may be the single most important

learning activity that an adult can do with a child. Reading to a child develops
listening skills, attention span, language development, vocabulary and concept
development. Additionally, children gain insight on how to cope with emotions
and feelings, creative thought and imagination, values and cultural expectations.

Portland Parks & Recreation
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Waiting Lists
If a Preschool class is full, you are welcome to put your child’s name on the
waiting list for the appropriate age group. Your child’s name will remain on
the waiting list throughout the school year. Please call and remove your
child’s name from the waiting list if you are no longer interested in a space.
This allows us to reach those who are interested sooner. Also, it is your
responsibility to contact us with updated information if your address or
phone number changes.
You will be called if there is an opening for your child. At that time, to
secure your child’s space in our Preschool you will need to:
• Complete necessary forms
• Pay the Registration Fee
• Pay the first month’s fee

Scholarships and Financial Assistance
Families residing within Portland city limits, and who need financial
assistance, will need to turn in a completed scholarship request form, along
with supporting documentation, at the time of registration. Forms are
available at our front counter. Scholarships are very limited- if we are unable
to award a scholarship for your child, we will refund your Registration Fee.
This is the only circumstance where the fee will be refunded.
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Class Payments
Due date for your first month’s fee

The first month’s fee is due August 1st. You may pay this at the
same time you register or anytime prior to August 1st. After August
1st, your child’s space will be forfeited to the next child on the
waiting list.
Monthly due dates

The Preschool Program generally runs September to June. The
total amount for the year has been divided into 9 equal monthly
payments, with the last payment due in May. Payments are due by
the 1st day of the month. You are always welcome to pay in advance,
for the term or for the entire school year.
Extended Absences

Since there are a limited number of spots in a class, you are required
to pay the full month’s fee whether or not your child attends all
classes (i.e. family vacations, illness, etc.).
Cancelled Classes

Days that are cancelled due to inclement weather (snow, ice, etc.)
are not made up or credited. However, if a day is cancelled due
to something within our control (i.e. the teacher is ill and we are
unable to find a substitute teacher), then an adjustment will be made
to your account.

Portland Parks & Recreation
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Late Fee Policies
Fee for Late Monthly Payments

Failure to pay the monthly fee by the first of the month will result in a
$20 late payment fee assessed on the 5th of the month. If you have not
paid your monthly fee plus the late fee by the 15th of the month, your
child’s position will be forfeited and filled by the next child on the waiting
list, unless you have made arrangements with the preschool supervisor.
We understand that sometimes unexpected circumstances arise that
may cause a delay in your monthly payments. If this is the case, please
contact the preschool supervisor immediately to work out alternative
arrangements. If you have not contacted us and worked out an
arrangement, then we will have to follow the guidelines stated above.
Fee for Late Pick-up

After 5 minutes there is a late fee of $1 a minute – payable to the office
upon picking up your child. The price of our classes is based on paying
our instructors for the set hours of the class. Any additional time the
teachers/staff have to watch children is time we have to pay them – and
conversely must charge you. In addition, the teacher has limited time
between classes to clean up and set up. It is a hardship on the teachers
if they are not able to do these tasks.

Withdrawing or Cancelling
After reserving a space, if you choose not to send your child to our
Educational Preschool Program, please let your center know as soon as
possible. The $35 Registration Fee is non-refundable.
The monthly fee is refundable in full only if you notify our office at least
5 working days (M-F) before the month begins. The monthly fee is not
refundable for withdrawals/cancellations occurring later than 5 working
days before the month begins or during the month. This allows us time
to place another child into the class.
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Immunization Requirements
Our Educational Preschool Programs are obligated to conform to
the School Immunization Requirements set by Oregon State statutes
and regulated by Multnomah County. This means that every child
in our program must have an immunization form completed
and signed before they start their first day with our program.
Shot requirements vary based on age. A link to an information
sheet listing required dosages is posted below. Medical or religious
exemptions are in compliance with requirements and are outlined
on the form.
If a child is not up-to-date with their immunizations, they have
until mid January to receive all their shots (or declare medical or
religious exemption). Failure to meet these requirements will result
in your child’s exclusion from the preschool program, until they
meet these set requirements. Please take the time to fill out the
immunization form legibly and completely.

IMMUNIZATIONS REQUIRED
Please check the Multnomah County Website for
current information: http://web.multco.us/health/
school-immunizations

Success in School!

Just like you, we want your child to be successful. Our goal is to
support every child in our preschool programs.
If your child is working with a Specialist, please provide your
Teacher or Preschool Coordinator with their contact information,
so we can best work together as a team. All info is kept confidential.

Field Trips
Some of our Educational Preschool Programs take field trips. These
are planned at each individual site. Examples of field trips are a
trip to a pumpkin patch or to a local library. These trips are a great
opportunity for your child to experience a social activity as a group.
In order to comply with child/vehicle safety laws, we do not provide
transportation, which means the parents of the children must join
the teacher at the field trip site for drop off and pick up. Check
with your site for detailed information.
Portland Parks & Recreation
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Holidays and Inclement Weather
Classes will not be held on holidays- each site will follow the School holiday
calendar for the districts that they serve. Each site will provide participants
with a calendar of days off.
Generally speaking, when public schools closed due to inclement weather
or open late, all of our classes are cancelled.
Classes may also be cancelled during inclement weather, when conditions
are deemed unsafe, at the discretion of the Community Center Director.
We will leave a message regarding any closures at your preschool site
after 7:00am. Please go to our website: www.portlandoregon.gov, or your
Community Center’s Facebook page for updated detailed information.

Days that are cancelled due to inclement weather are not made up or credited.
For closure during inclement weather, listen to your radio, watch your
television or log into the Internet:
WEBSITE
Portland Information Network (www.pdxinfo.net) has up to date
information regarding school closures with minute to minute updates.
RADIO
KEX AM 1190 KXL AM 750

KXL FM 95.5

KINK FM 101.9

KGW 8		

KPTV 12

TV
KATU 2
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KOIN 6		
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Answers
to Some
Frequently
Asked
Questions
Does my child have to be
fully potty trained to begin
your preschool?

Yes, all preschool students
3 years and above must be
potty trained. We are not
set up for clothes or diaper
changing in the classroom.
Anyone can have an accident
and if this happens we have
the child change themselves
in the bathroom (we have
some emergency clothes or
bring a set for your child). If
this is not possible, we will
call the parent and have the
parent come down to the
center with clean clothes to
change their child. If you are
unavailable, your emergency
backup person, which you
provided during original
enrollment, will be called.
What should my child wear
to class? Should they bring
extra clothing?

Clothing that can get dirty
is the ideal and appropriate
attire for preschool. We don’t
always intend to get messy,

but part of preschool is
experimenting and you never
know what a child might do
with paint and markers!
You may send a set of
emergency clothing for your
child in case of accidents
or messy art. This includes

a clean pair of socks and
underwear. These can be
placed in a back pack, or a
sack with your child’s name
on it. Even if your child is
way past the stage of having
‘accidents’, they still can spill
juice on themselves or get
muddy in the playground.
A change of clothes allows
children to change into clean
and comfortable clothes for
the rest of the day - and we
don’t have to call you!
Should my child bring
anything else to preschool?

All your child needs each day
at preschool is themselves!
They should not bring toys
or personal items such as
“binkies” or “lovies” to
school. Please speak with
your teacher directly for any
exceptions to this guideline.
Often the preschool classes
hold ‘show and tell’ during
circle time. On these
occasions, the teacher will
inform you and your child on
what to bring the next day of
class.

Portland Parks & Recreation
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I’ve signed up to bring

How early can I drop off my

snacks – what should I

child?

bring?

Each site will determine
snack procedures, but we
may ask each parent to
bring snacks for their child’s
preschool class over the
course of the school year. A
calendar will be posted just
inside the preschool room for
you to sign up.
Snacks must be store bought
and we request that they are
low in sugar and healthy to
meet wht PP&R Healthy
Snack Policy. We all love
homemade snacks and treats
– but, for overall safety, we
cannot serve these in our
preschool program. Examples
of types of snacks that would
be appreciated include fruit
juice, fresh fruit or vegetables
(uncut; we will cut the fruit
and veggies), cheese, crackers,
dips and spreads. Please ask
your teacher if there are any
food allergies in the class.
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Each Preschool class begins
and ends at a specific time.
The teachers use the time
before their class to prepare
the day’s activities. Their
doors will remain closed
until the time the class is
scheduled to begin. Once
the door opens, parents are
welcome to enter the room
with their child to help get
them settled.
Why is it important to arrive
on time when this is “just
preschool”?

Our Preschools are set up
as an educational program
and have a set schedule
of activities each day. It is
very difficult for a child to
walk into an activity that is
already in progress. Also,
when a child arrives late, it is
disruptive to the classsroomn.
Additionally, arriving on
time for class is an important
social skill that teaches your
child the obligation of a
schedule and the respect
of other people’s time. We
appreciate your efforts to
help us begin class on time.

My child seems to have a hard
time separating from me –
what should I do?

We encourage you to spend
a few relaxed minutes when
dropping off your child, if
needed. This can help ease the
transition for the child. Assure
them that you will return
at the end of class and then
make sure to be on time when
picking up your child. Ten
minutes or less is a good guide
for this transition. When it is
time to leave, make it quick
and smooth, with a kiss and
a hug, say “goodbye” once
and leave promptly. Do not
approach an outside window
and look in on them. This
increases the time it takes for
a child to join the class and
become comfortable with their
surroundings. An anxious child
will watch the clock or ask the
time from the teacher.
Both extremes - rushing in and
out or lingering too long can
add to the anxiety of separation.
Try not to worry if your child
cries when you leave. This
is normal for some children
and is a normal reaction to
separation. Our teachers will
assure you that almost all
children stop crying shortly
after their parent leaves the
room. The child’s interest
is quickly peaked by the
interesting activities and the
other children in the room.
If needed, the teacher will

contact the parents from the
information provided on the
original enrollment form.
When should I pick up my
child?

We ask that you wait until the
teacher opens the door. We
expect children to be picked
up as promptly as possible.
This will also help you avoid
substantial late fees.
Why is it important to pick up
your child on time?

Anxiety is high when a parent
is late – children watch
others getting picked up
and worry about where their
parent is. Please call us if you
are running late so we can
reassure your child that you
are on the way! Frequently,
the teacher has other
commitments after class and
no one is available to watch
your child for an extended
time. Of course, there may be
the occasion when problems
arise (traffic, extended doctor
appointments) and you are
unable to arrive on time. In
these instances, please call
your center and let us know.
We will inform your child
and their teacher and make
sure your child is supervised
until you arrive See the late
pickup policy and fee on
page 8.

Portland Parks & Recreation
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What is your procedure for releasing the children at the end of the day?

One of the forms you’ll fill out is the Preschool Information Form.
This form asks you to list the people whom you will allow to pick
up your child. If the person picking up your child is not on that list,
they will not be allowed to leave with your child. Each person will
need to show photo ID at least the first time he/she picks up your
child. If you need to add anyone to the list throughout the school
year, please inform both the preschool teacher and the office so
both lists can be updated.

My child seems a little under the weather, should they come to school?

We follow the same guidelines as the Public School Districts.
It should be clear that we believe the first consideration should
always be for the comfort of the child, even if their symptoms do
not exactly fall into these categories. If you believe your child has
the cold or flu, they should stay home and rest. Sick days are not
refunded.

If your child shows 2 or more of the following symptoms, we
recommend you keep your child home from school:
* Serious headache * Coughing, sneezing, runny nose
* Sore throat * Pulling at ears * Itching
* Upset stomach, nausea * Mild skin rashes of a confined area
* Change in eating or drinking habits (excessive thirst, loss of
appetite)
* Unusual behavior (cranky or less active than usual, cries more than
usual, seems not well)
If your child shows any of the following symptoms they must
be kept home from school. If they attend our Preschool and we

notice any of these symptoms we will try to reach a parent and
ask that the child be taken home until these symptoms cease.
*
*
*
*
*
*
*

Diarrhea (more than one abnormally loose stool per day)
Fever greater than 101 degrees
Severely running nose (not related to allergies)
Vomiting (not stress related or “spitting up”)
Severe coughing
Yellow color to the skin or eyes, dark urine or light colored stool.
Skin/eye lesions or rashes which are severe, weeping or pus-filled,
including chickenpox
* Whites of the eyes are severely red; indicative of pick eye
* Evidence of lice.
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Yikes! My child has head lice
– what should I do?

We deal with these situations
calmly and with a minimum
of fuss. You should keep your
child home until all signs of
the adult lice and their eggs
are gone from your child’s
head and their clothing. We
would appreciate a call when
you discover that your child
has lice, so we can determine
if we need to call the other
families in the class. If families
are called, names will be kept
confidential.
Head lice are so easily spread
that anyone can get them. Six
to 12 million people will get
lice each year. Most of these
will be children. There is no
shame if your child has head lice.
Head lice are not known to
transmit disease – just itching
and annoyance! Direct headto-anything touching spreads
lice. They do not fly or jump,
but they crawl. Children, at
play, have closer contact than
adults do, so they’re more
likely to get lice.
Lice are tiny wingless bugs
the size of a small seed and
are very hard to see. Signs
of head lice may include
itching on the head and
scratch marks that look like
a rash. You may need good
light or a magnifying glass
to see them. Nits (lice eggs)
are tiny yellowish eggs glued

to the hairs by a type of
insect super glue. The nits
look like dandruff, but can’t
be removed easily. Nits are
found on the hairs of the
head, mainly behind the ears
and the back of the neck.
Shampooing the hair alone
or home remedies will not
get rid of lice. You will need
to buy lice shampoo and/
or speak with your medical
provider or the county health
department for assistance. It’s
often necessary to wash all
sheets and clothes to eliminate
head lice from reoccurring.
Again, there is no shame to
having lice- it is so easily
spread that anyone can get
them! If we overreact, we
can give children the wrong
message.
Are parents required to
volunteer?

We keep our preschool
classes relatively small,
and do not usually need to
have any parent volunteers
as regular helpers in the
room. There will be some
occasions when we will ask
for some parents to stay and
help (ex: field trips, parties,
classroom projects, etc). We
may have teaching assistants
from time to time. You may
see interns, student aides or
inclusion specialists that are
used for program and student
support.
Portland Parks & Recreation
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Can you give us the phone

Is the classroom open at

numbers of the children in

times other than scheduled

the class?

class time?

Is it okay to bring my other

Will there be emergency

children into the classroom?

drills (fire, earthquake) in

Due to a policy of Portland
Parks & Recreation, we
are unable to hand out
personal information (phone
numbers and addresses) to
other participants in our
community center. This is a
safety issue, as not all people
want their phone numbers
released to everyone in the
class. However, we are happy
to facilitate a phone number
exchange between those
parents that choose to share
their number with others in
the class. If you are interested
in this option, talk to your
teacher.

We ask that you keep your
other children by your
side when in the Preschool
room. Each classroom is set
up for the children that are
registered in the program.
When dropping off your
child, our teachers are ready
to begin focusing on the
children in each class, but not
their siblings. Our rooms are
set up in an age appropriate
manner for the children
registered in the class – they
are not “toddler proof” for the
younger siblings!
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No, the room is not open
at other times of day for
drop-in play. Our rooms are
multi-purpose in function
and may be used for other
classes, meetings and
Community Center activities
when Preschool is not in
session.

our classrooms?

Yes, our Teachers will be
working with the children
year-round on safety
drills and evacuation
procedures. Teachers follow
the PP&R ‘Evacuation
Planning and Drill Manual
for Preschools’, which
include age appropriate
activities for emergency
preparedness, including the
following 5 components:
fire, earthquake, lockdown,
lockout, and environmental
hazards.

Orientations

Orientations are scheduled to take place just
before classes start in the Fall. We will give this
detailed information to those registered. Included
in the orientation will be an overview of the
school year, format of the class, safety procedures
and a ‘question and answer’ time. We will also
have some visiting and play time in the preschool
classroom after orientation so children can
begin their immersion and familiarity with the
classroom environment.

Required Forms

You will receive a packet containing 3 forms, that
must be completed prior to the 1st day of class:
• Student Information form
• Portland Parks & Recreation Medical
Release/Emergency Information form
• Certificate of Immunization Status
form

Notice of NonDiscrimination

PP&R programs and services reflect the
cultural diversity of our community. We do not
discriminate on the basis of religion, race, color,
gender, national origin, sexual orientation, age or
ability.

Portland Parks & Recreation
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School Calendar
Charles Jordan Community Center follows the Portland
Public Schools’ Quarter Calendar, with a few exceptions. We
typically start a week or so later and end a week or so sooner.
Once in session, we will NOT have class if PPS does not have
class. This includes all Inservice days and even inclement
weather closures.
Please see the program manager for the current year’s
preschool calendar.
On the days we do not have class, we usually have a camp
option! Please see the current program guide for dates and
more information.
Our front desk can help answer any questions, please give us
a call!
503-823-3631
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