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AfterSchool PROGRAMS

PHILOSOPHY
Portland Parks & Recreation AfterSchool Programs offer healthy,
active, and engaging recreational and educational activities. We
are an “unplugged” program, which means while your child is
with us they do not play video games, watch television or movies
(except for the occasional special event). Our schedule is varied
and includes a combination of active recreation, quiet homework
time and support, arts and crafts, educational experiences and
free choice activities.
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LEAP

Learn, Explore, Achieve, Prosper

Looking for fun? We’re the place! Join us for action packed
games, homework assistance, crafts, and supervised activities
to capture the interest of any child while promoting self-esteem
and social skills! This program is sure to brighten any day!
LOCATION: Charles Jordan Community Center
SCHOOLS SERVED: Rosa Parks, Peninsula, and Cesar Chavez
Elementary Schools

SOAR

Student Oriented After School Recreation

An enriching environment with entertaining and challenging
activities that enhance children’s development and promotes
self-esteem. Relish opportunities such as homework assistance,
sports and games, social interaction, arts and crafts, education,
and time making new friends. The place to be!
LOCATION: Peninsula Park and St. Johns Community Centers
SCHOOLS SERVED: Peninsula Park Community Center—Chief
Joseph and Boise Eliot Elementary schools | St. Johns Community Center—Astor, James John, and Sitton Elementary Schools

2

Portland Parks & Recreation

REGISTRATION
TIER 1: Current Participants and their Siblings
If your child is currently a student in the program, you are eligible to
register during the Tier 1 registration period at the facility in which you
are currently enrolled. Your child’s sibling is also eligible to sign up at this
time. A pre-registration date will be announced to current participants.
To secure a spot, a $35 non-refundable deposit is required at the time of
registration.

TIER 2: New Participants
Registration opens to the general public for any remaining spots. Registration for new families is done through a lottery and takes place in May.
New families will be given a window of time to submit their application
to participate in the lottery. The application deadline will be announced
in February. Families who do not secure a spot through the lottery will
be added to the wait list. Families who secure a spot through the lottery
must pay a $35 non-refundable deposit to secure a spot.
In-Person and Phone R egistrations
After the close of Tier 2 registration, you may register for any remaining
spots in-person or by phone. Registrations should be done with the
community center at which you would like your child to participate.

3

NOTICE OF NON-DISCRIMINATION
Portland Parks & Recreation programs and services reflect the
cultural diversity of our community. We do not discriminate on
the basis of religion, race, color, gender, national origin, sexual
orientation, age, or ability.
SCHOLARSHIPS AND FINANCIAL ASSISTANCE
Portland Parks & Recreation recognizes that some residents of
the City of Portland may require financial assistance to participate in our programs. We believe all children should have access
to educational and enriching opportunities in their community. If
the cost of Portland Parks AfterSchool Programs is out of your
reach, we encourage you to speak to our staff about scholarship
opportunities that may align the price to your budget. Available
scholarship funds vary by Site.
WAITING LISTS
If a program is full, we encourage you to put your child’s name on
the waiting list. Your child’s name will remain on the waiting list
throughout the current school year. It is your responsibility to
contact us with updated information if your address or phone
number changes. Please call and remove your child’s name from
the wait-ing list if you are no longer interested in a space. This
allows us to reach those who are interested sooner.
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CLASS PAYMENTS
The first month’s fee is due August 1. You may pay this at the
same time you register or any time prior. If payment has not been
made by August 1, your child’s space may be forfeited to the next
on the waiting list.
MONTHLY DUE DATES
Portland Parks AfterSchool Programs generally run September to
June. The total amount for the year has been divided into nine
(9 equal monthly payments, with the last payment due in May.
Payments are due by the first day of the month. You are always
welcome to pay in advance for the term or for the entire school
year.
FEE FOR LATE MONTHLY PAYMENTS
Failure to pay the monthly fee by the first of the month will
result in a $20 late payment fee assessed on the fifth (5th) of the
month. If you have not paid your monthly fee plus the late fee by
the fifteenth (15th) of the month, your child’s spot will be forfeited to the next child on the waiting list. We understand that sometimes unexpected circumstances arise that may cause a delay in
your monthly payments. If this is the case, please contact the site
coordinator immediately to work out alternative arrangements.
If you have not contacted a site coordinator to request a new
arrangement by the first of the month, then the guidelines listed
above will be followed.
SCHEDULED PAYMENT OPTION
For your convenience, we offer automatic credit/debit card
payments. Each month, your child’s monthly tuition fee will be
deducted from your bank card on the first of each month. This
option may help alleviate late fees.

portlandparks.org
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CHECK OUT PROCEDURES
A parent or guardian is required to sign their child out unless we
have prior written permission for the child to be released to another person. If we do not have written permission from a parent
or guardian, we will not release your child. It is very important to
notify the office if you’ve made other arrangements for your
child that day. For safety reasons, all adults who pick up children
will be required to show an identification card to Portland Parks
& Recreation staff.
FEE FOR LATE PICK-UP
After five (5) minutes there is a late fee of $1 per additional
minute, payable to the office upon picking up your child. A child
may be withdrawn from our program if late pick-ups are
documented to be consistent.
WITHDRAWING OR CANCELING
After reserving a space, if you choose not to send your child to
the program, please let your center know as soon as possible.
The $35 registration fee is non-refundable. You must notify office
staff at least five (5) business days (Monday–Friday) before the
next month begins. You will be responsible to pay the next
months fee for withdrawals/cancellations occurring later than
five (5) business days before the month begins.
EXTENDED ABSENCES
Because there are a limited number of spots in a program, you
are required to pay the full month’s fee whether or not your child
attends all classes (i.e. family vacations, illness, etc.).
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PROGRAM MEETING DAYS
After school Programs run Monday–Friday until 6:00pm. Portland
Parks & Recreation programs follow the Portland Public School
calendar for non-meeting days (instructor in-service, training,
and holidays) with the possibility of additional days for PP&R staff
trainings and annual building maintenance. Some sites may offer
Kids’ Day Off and holiday break camps on days that PPS and
PP&R AfterSchool Programs are not scheduled. Please check with
the site at which your child is registered for more information.
STUDENTS ABSENT FROM PROGRAM/NOTIFICATION
Please notify the community center as soon as possible if your
child will not attend the program on a regularly scheduled day. In
this case, please call the community center and leave a message
if you do not reach a customer service representative directly.
INCLEMENT WEATHER
Portland Parks & Recreation classes, activities, rentals, and sports
events may be canceled due to inclement weather, such as ice,
snow, or extreme heat. Check with your PP&R facility for the
most current information via phone or online at portlandoregon.gov/parks/weather. Some recreation programs may run as
conditions and staff availability allow. Safety is a major factor in
determining operations at each PP&R facility. The PP&R facility’s
voicemail and social media outlets, and PP&R website will all feature operating information including opening and closing times.
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MEALS
Each day we will provide your child with a healthy snack/meal.
If your child has alternative dietary needs, or has a food allergy, please speak with the program coordinator to discuss other
options.
ALLERGIES AND MEDICATIONS
If your child has severe allergies, may need an epi-pen, or needs
to take medicine while in our program, please inform your
child’s instructor and the program coordinator. In these cases,
you will be asked to fill out a medication administration form
and review our policies. Please know we are very familiar with
these needs and will make every effort to ensure that your privacy is protected and that your child avoids any potential complications due to allergies or medication requirements.
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HOW TO REQUEST INCLUSION SERVICES
1. Choose the activity you would like to participate in and
register for that class.
2. Contact PP&R Inclusion Services at 971-284-5060.
3. If this is your first time requesting accommodations through
Inclusion Services, you will need to complete an intake form.
This process helps determine the level of accommodation
needed for the participant.
4. The inclusion staff will work with the instructor on how to
support the individual’s needs.
PARENT—INSTRUCTOR COMMUNICATION
Regular communication with your child’s instructor is essential
to a successful after-school experience. The child benefits most
when both the instructor and parent make their best efforts to
have open communication. Newsletters, emails, and in-class notices are tools the instructors use to update families on themes,
special events, requests for recycled goods, etc. Instructors do
not always have time for extended conversations at pick-up but
are happy to schedule separate meeting times when needed.
Always let your child’s instructor know if there is a problem or
situation that needs immediate attention.

9

ILL CHILD
We follow the same guidelines as the public school districts. We
believe the first consideration should always be for the comfort
of the child, even if their symptoms do not exactly fall into these
categories. If you believe your child has the cold or flu, they
should stay home and rest.
If your child shows two or more of the following symptoms, we
recommend your child not attend the program:
• Serious headache
• Coughing, sneezing, runny nose
• Sore throat
• Pulling at ears
• Itching
• Upset stomach, nausea
• Mild skin rashes of a confined area
• Change in eating or drinking habits (excessive thirst, loss of
appetite)
• Unusual behavior (cranky or less active than usual, cries more
than usual, seems not well)
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If your child shows any of the following symptoms they may not
attend the program:
• Diarrhea (more than one abnormally loose stool per day)
• Fever greater than 101 degrees
• Severely running nose
• Vomiting
• Severe coughing
• Yellow color to the skin or eyes, dark urine, or light-colored
stool
• Skin/eye lesions or rashes which are severe, weeping or
pus-filled, including chickenpox
• Whites of the eyes are severely red; indicative of pink eye
• Evidence of lice
If students attend the program, and we notice any of these symptoms, we will contact a parent to pick up their child. Students
should stay home until these symptoms cease and must be symptom free for 24 hours before they return to the program.
LICE
Lice is very common in school-age children. You should keep your
child home until all signs of the adult lice and their eggs are gone
from your child’s head and clothing. We would appreciate a call
when you discover that your child has lice, so we can determine
if we need to contact other families in the class. If families are
contacted, names will be kept confidential.
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STUDENT BEHAVIOR EXPECTATIONS
Our program follows the City of Portland’s code of conduct and
strives to meet the needs of all children without ignoring the
demands of any one individual. It is necessary in organizing and
maintaining a large group of students to set limitations or guidelines within which any member can function. It is our goal to help
a child develop self-control as well as respect for the rights of
others in our program.
When handling student behavior concerns, these are the steps
that we will follow:
• First time: Reasoning/reminder of the rules
• Second time: Child asked to take a break
• Third time: Parent/guardian contacted to pick up child for the
day
If safety is a concern, the program coordinator may choose to
move beyond the first two steps immediately.
If your child has difficulty meeting our behavior expectations regularly, the following protocol will be implemented:
1. A meeting will be scheduled between parents/guardians, after-school staff, and the recreation coordinator or supervisor
to discuss expectations and create a student action plan. This
is a customized plan intended to support both the student
and others in the program. At least one follow-up meeting
will be scheduled.
2. If a child continues to have difficulty meeting expectations, a
second meeting will be scheduled between staff and parents
to discuss other options of support.
3. If behavior issues continue, the child will be removed from
the program.
If safety is a concern, the program coordinator may choose to
move beyond the first two steps immediately.
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CELL PHONE USE
We understand that some children in our program have personal cell phones. We expect that cell phones are turned off, or
switched to silent, and kept in your child’s backpack while they
are in our program. If you need to get in contact with your child
while they are in our program, please contact the front desk.
PORTLAND PARKS & RECREATION CODE OF CONDUCT
• Be safe, for the benefit of yourself and everyone else.
• Dress appropriately for public places.
• Follow all rules described or posted.
• Pick up after yourself (trash, belongings, etc., no overnight
storage).
• Provide good role model for others, especially children and
youth.
• Respect confidentiality about patrons and employees.
• Respect other persons, equipment, supplies, and facilities.
• Watch children in unsupervised areas.
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EMERGENCY DRILLS
Instructors will be working with children year-round on safety
drills and evacuation procedures. Drills will include the following
five components: fire, earthquake, lock-down, lockout, and environmental hazards.
MEDICAL EMERGENCIES
In the case of life threatening emergencies, a member of our
staff will immediately call 911 and if needed, administer first aid
and CPR. We will notify you as soon as possible. If you cannot be
reached, your designated emergency contact will be notified. If
transportation to the hospital is needed a staff member will accompany your child and will stay with your child until you arrive.
We will utilize your chosen hospital if possible. For minor
emergencies and injuries, there will always be a staff person on
duty who is trained in first aid and CPR and will administer as
needed. A staff member will then contact you to come and care
for your child if additional care is needed.
INSURANCE
It is the responsibility of every individual, their parent, or legal
guardian to provide their own accident and health coverage while
participating in all Portland Parks activities. The City of Portland
does not provide any accident or health coverage for its participants.
CHILD ABUSE REPORTING
All City of Portland employees are mandatory reporters. We
are required by law to report immediately to the police or Child
Service Division any instance when there is reason to suspect the
occurrence of physical, sexual, or emotional abuse, child neglect,
or exploitation.
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Charles Jordan Community Center

9009 N Foss
503-823-3631

Peninsula Park Community Center

700 N Rosa Parks Way
503-823-3620

St. Johns Community Center

8427 N Central Street
503-823-3192

